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MonoxeHue 06 onnate Tpyaa CoTpysHMKOB ObLLECTBA C OrpaHUYEHHOW OTBETCTBEHHOCTbIO « AHAEKC. TEXHONOrMN» ABNAETCA
WHULMATMBHBIM JIOKA/IbHbIM HOPMATUBHbIM aKTOM KOMMaHWW, OCHOBHOE Ha3Ha4YeHMe KOTOPOro — YCTaHOBWUTb MOPALOK,
YCNOBUSA 1 NpaBWAa onaaTbl TPyAa.

1. OCHOBHbIE MOHATHUA N COKPALLEHNA
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— opHa 13 yacTeit 3apaboTHoi nnatel COTPyAHMKA, cocTaBAAlWwan He bonee
40% oT pa3mepa ero 3apaboTHOM NaaTbl 3a KaNeHAAPHbIA MecAL, U nogexKallas
BbinnaTe 20 (4BagLATOr0) YNCNA KaxkA0oro mecaua. B UCKAOUMTENBHBIX Cly4Yanx
no cornaweHuto mexay CoTpyaHuMKom v KomnaHuelr pasmep ABaHCa MOMXKeT
ObITb YBENIMYEH.

— nmobasA cTpaHMUa B MHTPaHeTe, pasmelleHHas no agpecy, yKkasaHHOMY B
MoNoXKeHUU, a TaKkKe MNOACTPaHMLbI, CCbIIKM Ha KOTOpble pasmelleHbl Ha
cooTBeTCTBYIOWEN BUKMN-CTpaHMLe.

— BO3HarpaxgeHue 3a Tpy4 B 3aBMCMMOCTU OT KBannduKaumm COTpyAHMKa,
CNOX¥HOCTU, KONINYECTBA, KaYecTBa M YC/NIOBMIA BbINONHAEMON paboTbl, a TaKkKe
KomneHcaumoHHble n CTuMmyanpytoLime BbinaaTbl.

— O6wWecTBO C OrpaHNYEHHOM OTBETCTBEHHOCTbIO « AHAEKC. TeEXHONOTNUM».

— [eHe)Hble BbiNnaTbl (KOMneHcauuu, HagbaBKM W Apyrve BbINAaAThbI),
Bo3meLatowme CoTpyaHUKY 3aTpaThl, CBA3AHHbIE C UCMOJIHEHWMEM UM TPYAOBbIX
WAW UHbIX 0653aHHOCTEN, NPEeAyCMOTPEHHbIX POCCUACKMM 3aKOHOLATENBCTBOM
W NOKaNbHbIMWU HOPMATUBHbBIMM aKTaMn KomnaHuu.

— KOPNOPaTUBHbIMA MOYTOBLIA 3NEKTPOHHbIA aApec, Cco34aBaemblt U
npegocTtasnsemblit CoTpygHuKy KomnaHuel B aAeHb npuema Ha paboty ana
BeaeHuA paboueit nepennckn. KopnopaTMBHan 3/1eKTPOHHaA NoYTa Co34aeTcA B
OOMEeHHOM 30He @yandex-team.ru uamM @yandex-team.com W NPUHAONENKUT
KomnaHuu.

— MWHbOpMauMOHHOEe coobuieHne, HanpaBnasemoe Ha KopnopaTuBHyto wan
JInyHyto  anekTpoHHyto noyty CoTpyaHuKa uYepe3 Paccbiky wAM  C
KopnopaTnBHOM  3N1EKTPOHHOM  MNOYTbl  YNONHOMOYEHHOTO  Auua  AAA
nHdopMmnpoBaHnsa 06 nameHeHusx B MosoxeHnn nnMb6o 06 M3gaHNUM NPUKA30B,
npeaycMoTpeHHbIX MosoXKeHneMm.

— JINYHBIA MOYTOBbI 3NEKTPOHHbLIN agpec, npepoctasnsemblii COTpyaHUKOM
KomnaHuu B fieHb nprema Ha paboTy ans BeaeHns paboyeint nepenmnckm B ciyyae
otcytctBua y CoTpyaHuKka KoprnopaTMBHOM 3SNEKTPOHHOM nouTbl. JlMyHan
3NEKTPOHHAA MoYTa AO/KHA NpUHaaNexaTb COTPYLHUKY.

— OUKCUpoBaHHbIM pasmep onnaTtbl Tpyaa CoOTpygHWKA 3a WUCMONHEHME
TPYAOBbIX (AONXKHOCTHbIX) 06s3aHHOCTE ONPeAeNeHHON CNOXHOCTM  3a
KaneHJapHblit mecAly, 6e3 yyeta KomneHcauuMoHHbIX, CTUMYAMPYHOWMX W
CoupanbHbIX BbINAAT.

— [MMonoxeHne o6 onnate Tpyaa CoTpyaHuKoB O6WecTBa C OrpaHUYEeHHOM
OTBETCTBEHHOCTbIO « AHAEKC. TEXHONOTUMY.

— Bpemsa, B TeyeHne KoToporo COTpygHWK B cooTBeTcTBMM C [paBunamwu
BHYTPEHHEro TPYAO0BOro pacnopsfKa, YCNOBUMAMM TPYyAOBOro [0roBopa MU
OO/IKHOCTHOW WHCTPYKLMEN AO/KEH MWCMOMHATL TPyAoBble 06f3aHHOCTM, a
TaKKe MWHble nepuoabl BPemMeHW, KOTOopble B COOTBETCTBUM C TpyLoBbIM
KoaeKkcom Poccuiickoit Pegepaummn (ganee — TK PO), apyrumu deaepasibHbiMU
3aKOHAMM U WMHbIMM HOPMATMBHbIMKM MPABOBbIMM aKTamu PoccuiicKoi
depepaumm oTHOCATCA K pabouemy.

— KOPMNOpPaTMBHbLIA MOYTOBbLIM 3NEKTPOHHbLIN aapec YNOAHOMOYEHHOro
CTPYKTYpHOro noapasgeneHnsa KomnaHuK, yKasaHHbIM Ha BUKKU-cTpaHuLe.
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CoTpyaHUK — ¢du3nYeckoe MU0, COCToALLEE B TPYAOBbIX OTHOWEHUAX ¢ KomnaHuen Ha
OCHOBaHWM  TPYAOBOro A0roBOpa, MNpPeAyCcMATPMBAOWLEro  MPUMEHEHUE
MonoxeHus.

CouuanbHble BbiNAATbl — MpPeaycMOTPEHHbIE POCCUNCKMM 3aKOHOZATENbCTBOM WM  NOKa/bHbIMMU

HOPMATUBHLIMW AOKYMeHTamn KomnaHuu BbinaaTbl, nocobua u Aonnatbl
COUMANbHOrO  XapaKTepa, pas/uuyHble CTpaxoBble MiaTexu  (B3HOCHI),
ynnauymaemble KomnaHuen no pJoroBopam p[o06POBO/IBHOrO CTPaxoBaHUsA
CoTpyaHuKoB. Ha ycmoTpeHne KomnaHMM MOryT BbIN/IaunMBaTLCA YeHaM cemeit

CoTpyAHUKOB.
Craeka / Yacosan — OQUKCUMPOBaHHbLIN pasmep onaatbl TPyAA 3a BbINOJHEHWME HOPMbl TPyAa
TapudHana cTaBKa onpeaeneHHOM CNOXKHOCTM 33 eANHULY BpeMeHM 6e3 yyeTa KoOMNEHCALMOHHDbIX,

Ctumynmpytowmx u CoumanbHbIX BbINAAT.

Crumynupytowime — fonnatel U HafbaBKM CTUMYIMPYIOLWLErO XapakTepa, NPEMUU U WHble
BbINNaTbl noolpuTe ibHble BbINAATHI.

YnonaHomo4yeHHoe AnUuo — NnUo / CTPYKTYpHOE noapasaesieHne, KOTopoe B PpamKax CBOMX MOJIHOMOYMI
/ YnonHomoueHHoe OCYLLLECTBAAET TY UAN UHYIO QYHKLMIO, yKa3aHHYo B MonoxkeHnun. MHdopmaums
CTPYKTYpHOE 06 YNONHOMOYEHHbIX /IML@X M CTPYKTYPHbIX noapasaeneHnax KomnaHuu u
noapasaeneHuve BbINOMHAEMbIX MMU  YHKUMAX, YKasaHHbIX B [losoXeHuW, [osBoaMTCA [0
KomnaHuu ceeaeHnAa CoTpyaHUKOB Ha BMKKU-cTpaHuue.

MHble TepMUHbI, UCMOAb3yeMble, HO He onpeaesieHHble B [T0ON0XKeHNU, A0/1KHbI TOIKOBATLCA B COOTBETCTBUM C pOCCMVICKVIM
3aKOHO4aTe/IbCTBOM.

2. OBLUME NONIOXKEHUA

MonoxeHne pa3paboTaHO B COOTBETCTBUM C TPyZLOBbIM KoAeKcom Poccuitickon depepaumm M MHbIMU HOPMaMM
OENCTBYIOWEr0  POCCMIMCKOrO  3aKOHOZATeNbCTBA M ABAAETCA  JIOKA/NbHbIM ~ HOPMATMBHbIM  aKTOM  KomnaHuu,
YCTaHaBAUBAOLMM OCHOBHbIE NMPUHLMMbI M MONOXKEHUA ONAaThl TPyAa. B cnyvae ecnm Kakon-nmbo nyHKT MonoKeHUa BXOAUT
B NPOTUBOPEUNE C USMEHAIOLLMMMNCA HOPMaMM POCCUMCKOrO 3aKOHO4ATENbCTBA, STOT MYHKT He NpuMeHseTca. MpoTusopeyure
paspeluaeTcs BHECEHNEM M3MeHeHMUI B MoN0KeHNE, HO He OTMeHAET AeNcTBMA BCero MoNoXKeHUA B LLeNOM.

B pamkax [osoxeHua noa onnaton Tpyaa MOHMMAETCA CUCTEMA OTHOLIEHWM, CBA3AHHbIX C YCTAHOBAEHUEM W
ocywecteneHnem KomnaHueirt Bbinnat COTpyaHWKAM 3a MX TPy, B COOTBETCTBMM C 3aKOHAMW, MHbIMM HOPMATUBHbIMM
NpPaBoOBbIMM aKTamu, MONOKEHUEM U TPYLOBbIMU LOrOBOPAMM.

OpraHu3aumsa BbiniaThl 3apaboTHOW NAaTbl OCHOBLIBAETCA HA C/eAyHOLMX 0BLWMUX NPUHLMNAX:

onnaTta TpyAa (BKAOYas BCe MpemuasnbHble COCTaBAAIOLWME) OCYLLECTBAAETCA C ydeTom AauddepeHumaumm Tpypa B
3aBMCUMOCTM OT C/IOKHOCTU U OTBETCTBEHHOCTU BbIMOJIHAEMOMN paboTbl, YPOBHA 06LMX U CNeunasnbHbIX 3HaHWUI U HAaBbIKOB
CoTpyZAHMKA, 3HAYUMMOCTK ero npodeccun (cneymanbHoOCTH), 3aHUMaeMo UM LOMKHOCTM, CTENEHM CAMOCTOATENIbHOCTU U
OTBETCTBEHHOCTM COTPYAHMKA NPU BbINOAHEHUW NOCTABAEHHbIX 334aY;

3a paBHbIN TPyA NPOVU3BOAMTCA paBHan onaaTa;

3anpeLaeTca Kakaa-nmbo LUCKPUMMHALMA NPU YCTAHOB/IEHUW U U3MEHEHWWU pa3mepoB 3apaboTHOM nnaTbl U APYrUX
ycnoBuit onnaTtbl Tpyaa.

Peannsauma yKasaHHbIX MNPUHUMMIOB AOCTUraeTcA MyTem YCTAHOBAEHMA YETKUX KpuTepueB W MNpasBua onpeseneHuA
3apa60TH0171 nnaTbl C y4eTOM KBaI'IMdJVIKaLI,MVI COTpyAHWKOB, CNOXHOCTM, KAYeCcTBa U KOAMYECTBA 3aTPavyeHHOoro Tpyaa.

Cuctembl onnatbl TPyAa ANA KaKAOW [OMKHOCTM M (MM) CTPYKTYpHOro nogpasgeneHns moryT GUKCMpoBaTbCA B
MonoxeHusax 06 onnaTte Tpyaa Uamn MoNOKEHMAX O NPEMUPOBAHUN U MPUIOKEHUAX K HUM (B 3aBUCMMOCTU OT MPAKTUKK
BEeAEHMA LOKYMEHTO060POTA B CTPYKTYPHOM NOAPA3LENEHMM), @ TAKXKE B UHbIX NOKaIbHbIX HOPMaTUBHbIX akTax KomnaHuu.
Mpw BHECEHUWN U3MEHEHMUI B CUCTEMY ONAATbl TPyAA ANA AOMKHOCTU U (MNK) CTPYKTYPHOTO noapasaeneHus OHU SOKHbI
6bITb COrlacoBaHbl B COOTBETCTBUM C BHYTPEHHUMMU NOAUTUKaMK KomnaHuu 1 ¢ cobatoaeHmem TpeboBaHUi aelicTByoWEro
pOCCUICKOro TPYA0BOro 3aKOHOAATENLCTBA.

3apaboTHanA nsiaTa U ee COCTaBHblE YacTU YCTAHABAMBAOTCA TPYA0BbIM 40roBopom COTPYAHMKA U (MAK) C NPUNOKEHUAMM U
(M) [BONONHWUTENbHBIMM COTNALIEHMAMM K HEMy, KOTOpble ABAAIOTCA HEOTbeMJIEMOW 4YacTblo TPYLO0BOrO [0roBopa, B
COOTBETCTBMM C AeNCTBYIOWMMM B KOMNAHUKM cMCTeMamu onaaTbl Tpyaa.

Mpn M3MeHeHMM pasmepa onaaTbl Tpyda MO0 CTPYKTypbl 3apaboTHol nnatbl mexay CoTpyaHuMKom u KomnaHuen
3aK/1I04AETCA AONONHUTENbHOE COMNalleHne K TpyA0BOMY A0roBopy, NpY HEOBXOAMMOCTU TaKXKe BHOCATCA U3MEHEHMUA B
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NNOKa/ZlbHble HOPMAaTUBHbIE aKTbl.

2.7. MecayHas 3apaboTHas nnata 6e3 yyeTa NpemuanbHbIX U MHBIX NOOLWPUTENbHBIX BbiNAaT Atoboro CoTpyaHMKa KomnaHum,
NOJIHOCTbIO OTpaboTaBLIero 3a 3ToT Nepuos Hopmy paboyero BpeMeHW M BbIMOJHMBLLEFO HOPMbI TPyAa (LOMKHOCTHbIE
0653aHHOCTUN) B HOPMaJIbHbIX YCIOBUAX, HE MOXKET BbITb HUXKE MUHMMAIbHOTO pasMepa onaaThl TPYAa.

2.8.  Cymmbl, npuumnTtatowmecs CoTpyaHMKY 3a nepuoapbl OTCYTCTBMA (B NEpPUOS HaxOXKAEeHUSA B OTMNYCKe, B Nepuos, BpeMeHHOM
HeTpPy40CnoCOB6HOCTM M Mp.), PAacCUMTLIBAOTCA B COOTBETCTBMM C POCCUICKMM 3aKOHOAATENbCTBOM. KOMMAHUA MoOXKeT
YCTaHaBAMBATb AOMOJHUTE/IbHbIE AONAATbl B COOTBETCTBMM C JIOKA/NbHbIMW HOPMATUBHbIMM aKTaMW, COrNacoBaHHbIMU B
COOTBETCTBMM C BHYTPEHHMMW MNOAUTMKaMM KomnaHum u TpeboBaHWAMM OENCTBYIOLLEr0 POCCUIACKOrO TPYA0BOro
3aKOHO4aTe/bCTBa.

2.9. B cTaxk paboTbl, AAOWMNI NPABO HA €XKEeroAHbl OCHOBHOM OMaunMBaeMblil OTMYCK, HEe BKAOYAOTCA Nepuoabl OTCYTCTBUSA
CoTpyAHUKa Ha paboTe No HeBbIACHEHHbIM NPUYMHAM A0 BbIACHEHUS NPUYMUH TAaKOTO OTCYTCTBUA.

3. YYET PABOYEIrO BPEMEHU

3.1. KomnaHuA UCNOHAET CBOO 06A3aHHOCTb MO BeAEHUIO yYeTa BpemeHM, GakTMUecKkn oTpaboTaHHOro KaxKabim COTPYAHMKOM,
nyTem BeeHua Tabens yyeTta paboyero BpemeHu. [JaHHble BeayTcA No Kaxaomy CoTpyaHUKY.

3.2. ®dopma Tabenn yyeta pabouero BpemeHu yTBepKAaeTca NpuKkasom no KomnaHuu.

3.3. Tabenb yuyeTta paboyero BpemeHu NpUMeHseTCA 414 yueTa BpemeHu, GpakTnuieckn otpaboTaHHOro n (nnu) He otpabotaHHOro
Kaxkabim COTPYAHUKOM, ANA KOHTPOAs 3a cobnogeHnem yctaHoBneHHoro COTpyAaHMKY pexuma pabouyero BpemeHw,
NnoJly4YeHUs faHHbIX 06 0TPaboTaHHOM BpeMEeHM, COCTaBNIEHWNA CTaTUCTUYECKON OTYETHOCTU NO TPYAY, HAUNCNEHNA U BbINAATbI
3apaboTHolt naaThbl.

3.4. Tabenb yyeTa paboyero BpemeHW BeAeTCA Ha PeryaapHoli ocHoBe YNO/JIHOMOYEHHbIM CTPYKTYPHbIM NogpasseneHnem Ha
OCHOBAHUW JOKYMEHTOB, NOATBEPKAAOLWMX oTcyTcTBME COTpYAHMKA Ha paboyem mecTe. [laHHble B Tabeslb MOryT BHOCUTbLCA
TaKKe Ha OCHOBaHUM WMHGOOPMALMM, MONYYEHHON OT HenocpeacTBEHHOro pykosoauTens COTpyaHWKa WAM  UHbIX
YNo/IHOMOYEHHbIX AnL,. JaHHas nHbopmaums BNocneacTBum 40KHA ObiTb NOAKPENIeHa AOKYMEHTA/bHO.

3.5. Tabenb yueta paboyero BpemeHM 3anoIHAETCA METOAOM CM/IOWHOM perncTpauum aBok 1 HeasoK CoTpyaHMKa Ha paboTty. B
Tabene yyeta pabouyero BpemMeHW B y4eTHbI NMepuos aBTOMATUYECKM NMPOCTABAAIOTCA AaHHble M3 TPYAOBbIX 4OMOBOPOB
CoTpyaHUKOB O paboyem BpemeHW. M3meHeHua B Tabesb BHOCATCA Ha OCHOBAHWUM AaHHbIX, MOJYYEHHbIX OT
HenocpeaCcTBEHHbIX PYKOBOAUTENEN, MHBIX YIIONHOMOYEHHbIX 1L, 1 camux COTpyAHMKOB.

3.6. YT06bl NPOBEPUTL KOPPEKTHOCTbL 3aN0/IHEHUA Tabens yyeTa paboyero BpemeHun B Cy4ae BO3HUMKHOBEHUA ¢ COTPYAHUKOM
pasHornacuii no y4yety ero pabouyero BpemeHM, HEMOCPeACcTBEHHbIM PYKOBOAUTENb WM MHOE YNONHOMOYEHHOe /MLO
KomnaHun moskeT (Ho He 06s3aH) nocne yseaomneHusa COTPYAHMKA MCNONb30BaTb AOMOJHUTE/bHYIO MHOOPMALMIO M3
NPUHATbIX B KOMNaHWM 3/1EKTPOHHbBIX CUCTEM KOHTPOIA AOCTYMNOB U yyeTa paboyeit akTMBHOCTH.

3.7. Tabenb yyeTa paboyero BpemeHW 3anONHAETCA YCNOBHbIMM 0603HaYeHUAMU (BYKBEHHbBIMU UK UMGPOBLIMU KOAamMMu),
KOTOpble yTBEPXKAA0TCA NPUKA3oM No KomnaHuu.

3.8. Ec/nv HeobxoAMMO BHECTU KOPPEKTUPOBKM B Tabesib yueTa paboyero BpemeHu 3a NpoLunbiii nepnos, YNosHOMoYeHHOe Lo
rOTOBUT KOPPEKTMPOBOYHbIN Tabesb yyeTa paboyero BpeMeHun Ha OCHOBaHMM NOJYYEHHbIX OKYMEHTOB. KOPPEeKTUPOBOUHBI
Tabenb nepepaeTca B YNOJAHOMOYEHHOE CTPYKTYpHOe noapasgeneHve KomnaHuu, oTBETCTBEHHOE 33 pacyeT 3apaboTHoi
nAaTbl, 417 KOPPEKTUPOBKK pacyeTos ¢ COTPYAHUKOM.

3.9. Bce Tabenu yyeta paboyero BpemeHu, B TOM YMCNE KOPPEKTUPOBOUHbIE Tabenn, XpaHATCA B YNOJAHOMOYEHHOM CTPYKTYPHOM
noapasgeneHnn KomnaHum B TeueHne 04HOrO ro4a, Aasiee OHU NepeaaloTca B apXumB.

4. CPOKM U CMOCOEbI BbINAATbI 3APABOTHOWM MNATbI

4.1. 3apaboTHasa nnata CoTpyAHMKaM BbiniaumBaeTca Kaxaple nonmecaua: 5 (natoro) 1 20 (4BaALLATOrO) YMCAA KAXKAOMO MecALa,
33 UCK/IIOYEHMEM TEX C/TYYaEB, KOFA4a COOTBETCTBYOLME YNCNA NONAAAOT HA BbIXOAHbIE UK NPa3gHUYHble Hepaboure AHW.
B 3Tux cnyyasax 3apaboTHaa nnata Bbinaaumsaetca COTpyaHMKam B pabouunii geHb, NpeallecTBYOWMA COOTBETCTBYOLLEMY
AH0 BbINAaThl 3apaboTHoW naatbl. B TpyaoBsbix gorosopax ¢ COTpyAHWKaMWM MOFYT NpeaycMaTpuBaTbCA AaTbl BbINAaTbl
3apaboTHOM NNaTbl, OTAINYHbIE OT YKa3aHHbIX BblLLeE.

4.2. 3apabotHas nnaTa Bbinnaynsaerca COTPYAHUKY B MECTe BbINOAHEHNA UM PaboTbl UAK NyTEM NepedncneHmns Ha 6aHKOBCKUIA
cyet CoTpyAHMKa, OTKPbIBAaEMbIN MM B BaHKe, C KOTOPbIM Yy KOMNaHWM ecTb A0roBOp, OroBapMBaloLWMiA YCI0BMA M NOPALOK
nepeuncneHms KomnaHuwein peHexkHbix cpencts CoTpyaHMKy. COTpyAHMK BNpase Bbl6paTb WAM 3aMEHUTb KPeaUTHYH
OpraHv3aumio, B KOTOPYIO A0MKHA nepeBoAuTbcA 3apaboTHaA nnata, NMCbMEHHO cooblwmB KomnaHum 06 M3meHeHuu
PEKBU3NTOB A/1a NepeBoaa 3apaboTHOM NAaTbl He No3AHee Yem 3a NATb paboumx AHer A0 AHA BbINAATHI.

4.3. Bbinnata 3apaboTHol nnaTbl B KOMNaHUW Npon3BoamnTCA B AeHeXKHoW dopme B pybsx.

4.4. Mpwn Bbinnate 3apaboTHol nnatel KomnaHuua npoussoaut KopnopaTuBHoe MHbOPMMpPOBaHWE Kaxgoro CoTpyaHMKa o
COCTaBHbIX YacTax 3apaboTHOM NiaTbl, NPUUUTAIOLLENCS eMy 33 COOTBETCTBYIOLWMIM nepuoa, pasmepax WU OCHOBAHMAX
NpounsBedeHHbIX YyAep>KaHUI, a Takxe 06 ob6uei nognexallei K BbinaaTe AeHexHon cymme. MHpopmupoBaHue
NPOX3BOAMTCA NyTEM HAaNPaBAEHWNA B SNEKTPOHHOM BUAE PACYETHOTO IMCTKA Ha KopnopaTUBHYO MAK JIMUHYIO SNEKTPOHHYHO
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nouty Kaxkgoro CoTpyaHuKa. PacyeTHbIi AUCT OTNPaBAAeTCcA C paccbiiku zarplata@yandex-team.ru B AeHb BbINAaAThI
3apaboTHOM nnaTbl 3@ MNOJHbIA pabounii mecsAl, YCTaHOBAEHHbINM [lpaBuaamu BHYTPEHHEro TPYAOBOro pacrnopsaka
Komnanun un MonoxeHnem. CoTpygHMKAm, KoTopble He umetoT KoprnopaTuBHOM MAM JINMHOM 3NEKTPOHHOM MNOoYThI,
pacyeTHble JNIUCTbl MOryT nepefaBaTbCA B 3aneyaTaHHOM KOHBepTe uepe3 HenocpeacTBEHHOrO pyKoBoauTena wam
HanpaBnATbCA NOYTON. MpPU YBONIbHEHUW PacYeTHbIN ANCTOK BblaaeTcA COTPYAHWKY MO NIMYHYIO MOAMUCb, @ B Cay4ae
HEBO3MOHOCTU Nepesayn ero Nog, MYHY NoANNCb, HAaNPaBAAETCA NOYTOMN.

dopma pacyeTHOro NNCTKA, UCMO/Ib3yeMas Ha MOMEHT BBeAeHUA B AeicTBue 0N10XKeHUA, YTBEPKAAETCA NPUKA3OM MO
KomnaHuun. MameHeHne ¢OpMbl PacyeTHOro JINCTKA OCYLLEecTBAseTcA ¢ cobnogeHMem TpeboBaHWUI AEeNCTBYHOLWLErO
POCCUICKOro TPYA0BOro 3aKOHO4ATENbLCTBA.

Onnata oTnycKa NPOM3BOAMUTCA HE MO34Hee Yem 3a TPU AHA 40 ero Hadana.

OnnaTa AUCTKA HETPYAOCNOCOBHOCTH, BbIAAHHOTO MeAULMHCKOM opraHM3aumen B BymarkHOM Buae, NPoM3BOANUTCA nocsie
TOro, Kak CoTpyZAHMK nepenact ero KomnaHuu, a BblAAaHHOMO B 31EKTPOHHOM BUAE, — Noc/e npeacrtasneHns CoTpygHUKOM
HOMeEpa 3/IEKTPOHHOrO JINCTKA HETPYAOCNOCOOHOCTM W MPOBEPKM €r0 Hanuuus B MHOOPMALMOHHOM cucTteme PoHaa
coumanbHoro ctpaxoBaHua Poccuiickolt ®epepaunn COTPYAHWKOM YMNONHOMOYEHHOTO CTPYKTYPHOro MoApasaeneHus
Komnanun. Onnata npousBoauTca B OAMMaWWwylo pgaty BbinnaTel 3apaboTHo nnatbl nocne nepegadn. JIMCTOK
HeTpPy[oCcnocobHOCTM, CAAHHbIM nocie HayucneHus 3apaboTHOM nnaTtbl, ONAayYMBaeTca MNPWU BbINJATE CAeayloLEN
3apaboTHoM naaThbl.

Mpu onpegeneHnn paboyero BpemeHW, KOTOPOE MOANENKWUT OmnjaTe B COOTBETCTBUM C [MO/IOKEHWEM, He YUUTbIBAOTCA
nepvoabl:

HaxoxaeHun COTPyLHUKA B €XKerof4HOM o4epesHOM M AOMOAHUTENBLHOM OTNYCKax;

HaxoxaeHua CoTpygHUKa B OTNYCKe No bepeMeHHOCTU U poZam, a TaKXKe Mo yxoay 3a pebeHKom;
HaXoXAEHUA B OTNYCKe 6e3 coxpaHeHuna 3apaboTHOM naaThl;

BPEMEHHOW HeTpyaocnocobHoCTY;

oTcTpaHeHuna CoTpyAaHWKa OT paboTbl MO OCHOBAaHMAM, NPEAYCMOTPEHHbIM AENCTBYIOWMM POCCUIUCKMM  TPYyAOBbIM
3aKOHO4ATENIbCTBOM;

oTcyTcTBusA COTpyAHMKa Ha paboTe 6e3 yBarKUTENbHbIX NPUYUH (Nporyna);

NpoCTOos, BO3HUKLLETO No BUHE COTPYAHMKA;

Zpyrve nepuogbl BPEMEHMU, YCTaHOBNEHHbIE POCCUICKUM TPYAO0BbIM 33aKOHOAATENIbCTBOM U He NoA/iexallue onnare.
5. CUCTEMbI U ®OPMbI ONNIATbI TPYOA

B KomnaHuu MoryT npumMeHsTbCA cneaytoLime cuctembl M Gopmbl onnathbl TpyAa:

MNoBpemeHHas (TapudHasn):

npocTas NoBpemeHHas;

NoBpeMeHHO-NpemMM1anbHas.

. CoenbHas:

npAmas caenbHas;
cAenbHO-NpemMuanbHas;
cAeNbHO-NpOorpeccuBHasn;

aKKopAHas;

KOCBEHHO-CAeNbHaA.

KomuccmoHHas:

C NpUMeHeHneM MMHUMANbHOTO OKNAAa;
6e3 NnpMMeHeHUAa MUHMMAIbHOTO OK/aAa.

Cuctema onnaTbl TpyAa KoOHKpeTHoro COTpygHWKA ycTaHaBavBaeTca KomnaHuelt B COOTBETCTBMM C AEMCTBYIOWUM
POCCUICKMM 3aKOHOAATENbCTBOM, MHbIMW HOPMATUBHbIMK MPABOBbIMM aKTaMW, JIOKA/NbHbIMM HOPMATUBHLIMM aKTamMM
KomnaHuu n TpyaosbiMm forosopom ¢ CoTpyaHUKOM.

6. OMNNATA TPYAA B YC/TOBUAX, OTKTOHAIOLLUXCA OT HOPMA/IbHbIX
KomnaHuna nponssoanuT Aonnatbi:

3a paboTy 3a npegenamm HOPMasibHOMN NPOAO/IKUTENBHOCTU paboyero BpemeHu (CBepXypoUHo);
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3a paboTy B BbIXOAHbIE U Hepaboume NpasaHUYHbIE OHMU;

3a paboTy B HOYHOE BpeMs;

Npw HEBbLINOJIHEHUW HOPM TPyZa No BUHE KoMNaHMK MM NO NPpUYMHAM, He 3aBUCALLMM OT KomnaHum u CoTpyaHMKa;
npw NpocToe;

npv BaxTOBOM MeToAe OpraHusauumu pabor;

3a paboTy BO BpeAHbIX 1 (MAKM) ONacHbIX YCN0BUAX TPYAA (BKIOYAA BbINAATbl B3aMeH CTOMMOCTM MOJIOKA U APYroro neyebHo-
NPodUNAKTUYECKOrO NUTAHMA);

3a paboTy B palioHax KpaiHero Cesepa 1 NpupaBHEHHbIX K HAM MECTHOCTAX.

3ap860THaﬂ nnata CotTpyaHnKos KomnaHuMm BKAKOYAET B cebn (B 3aBUCMMOCTUN OT CUCTEMDbI ONna1aTbl TpyAda, yCTaHOBI’IEHHOﬁ
NMPUMEHUTENIbHO K ,CI,O}'I)'KHOCTM)Z

oKknag (vnu ctaBky);
npemuasnbHble BbiNAaTbl (MM KOMUCCUOHHbIE);

fonnatbl (HagbasBKK), NPeayCMOTPEHHbIE POCCUMCKMM TPYA0BbIM 3aKOHOAATENLCTBOM 3a 0CObBble yCN10BUA Tpyaa (BpeaHble
M (MAK) onacHble), a TaKKe 3a YCNOBMA TPyAa, OTKAOHAIOLMECA OT HOPMasbHbIX (NPW BbINOAHEHWM PABOT Pa3AUYHOM
KBanndMKaumm, coBmeleHMmn npodeccuit, paboTe 3a npesesnamm HOPMaNbHOW NPOAOIKUTENBHOCTH paboyero BpemeHu, B
HOYHOE BPeMS, BbIXOAHbIE U Hepaboune NpasaHUYHbIE AHM U A4p.);

UHble CTUMynunpyroune Ha,D,GaBKM M gonnatbl KOMNEHCAUMOHHOIO XapakTepa, npeayCcMoTpeHHble TPpyA40BbIM AOMrOBOPOM U
NNOKa/Z1IbHbIMN HOPMATUBHbIMUN aKTaMU KomnaHuu.

7. NOPAQOK PACYETA 3APABOTHOM M/IATbI NPU YCNOBUAX TPYAA, OTK/IOHAIOLLMUXCA OT HOPMAJIbHbIX

3a paboTy B yCNOBUAX, OTKAOHAIOLWMXCA OT HOPMAJIbHBIX (MPU BbINOAHEHUU PabOT Pa3NYHON KBaAUPUKALMU, COBMELLEHUM
npodeccuii, pabote 3a Npeaenamm HOPMasbHOM NPOAOIKUTENBHOCTM paboyero BpemeHun, B HOYHOE BPeMS, BbIXOAHbIE U
Hepaboune npasgHuYHble aHuM M a4p.), COTPyAHMKY NPOM3BOAATCA COOTBETCTBYHOLWME AONAATbI, NPedyCMOTPEeHHble
NIOKaNbHbIMU HOPMATMBHbIMW aKTamMu KomMnaHuM M TPyAOBbIM AOTOBOPOM, HO HE HUXKE PasmMepoB, YCTaHOBAEHHbIX
3aKOHaMM M UHbIMU HOPMATMBHbBIMM NPABOBbLIMM aKTaMMU.

Onnata Tpyaa CoTpyaHMKOB, 3aHATLIX Ha paboTax ¢ BpeAHbIMU U (MAKN) ONacHbIMM YCAOBUAMM TPyAa, NPOU3BOAMTCA B BUAE
Aonnatbl K JJo/KHOCTHOMY OKNagy, YCTaHOB/IEHHOM TPY/AO0BbIM LOrOBOPOM.

B noBblWweHHOM pa3mepe onnaymsaetca Takxe Tpya COTPyAHMKOB, 3aHATbIX Ha paboTax B MECTHOCTAX C 0COBbiMM
KAMMaTUHECKMMM YCI0BMAMM. 33 paboTy B MECTHOCTAX C 0COBLIMMU KAMMATUHECKUMM YCAOBUAMM Ha [LO/IKHOCTHOM OKMag
HauMcNAeTcA PaloHHbI KO3ddPUUMEHT M npoueHTHaa HagbaBKa B pa3mepax He HUXKE YCTAHOBEHHbIX POCCUMICKMM
TPYZAOBbIM 3aKOHOAATENLCTBOM U MHBIMM HOPMATUBHbBIMM NPABOBLIMU aKTaMU, COAEPKALLMMM HOPMbI TPYA,0BOTO NpaBa.

CoTpyAHUKY, BbiNONHAOLWEMY B KOMNaHUWM Hapsaay co cBoel OCHOBHOM paboToi, 0bycnoBneHHOMN TPYA0BbIM AOrOBOPOM,
OONONHUTENbHYO paboTy no apyroki npodeccun (AOMKHOCTU) MAM  UCMOAHAOWEMY 0053aHHOCTU BpPEMEHHO
oTcyTcTBytowero CoTpyaHuKka 6e3 ocBobOXKAEeHUA OT CBOE OCHOBHOM paboThl, a TaK)Ke 3a paclinpeHme 30H 06cyKuBaHus,
yBennyeHne obbema paboTbl, NPOM3BOAMTCA Aonaata. Pasmep fonnaTbl YCTaHaB/AMBAETCA NO COMMALEHMIO CTOPOH
TPYA0BOro AOroBopa C y4eToM coaepkaHma n (nnmn) obbema A0NOAHUTENbHON PaboThbl.

3a Kaxgpblih yac Paboyero spemeHun B HoYHoe Bpemsa (c 22 yacoB Ao 6 yacos) COTpyAHWKY nonaraeTca gonnaTta. Pasmep
OONNaThbl YCTaHAB/AMBAETCA TPYAOBbIM AOFOBOPOM, HO HE MOXKET ObiTb HUXKEe pa3mepa, YCTaHOBJAEHHOTO POCCUUACKUM
3aKOHOAATENIbCTBOM.

Ecnv ans pacyeTa Kakux-nmbo BbiNAaT B onpeAeneHHOM KaneHgapHom mecsaue CoTpyaHuKy KomnaHuu, nonyyatolemy
[oNKHOCTHOM OKnag, HeobxoAMMo onpeae/iMTb pasmep YacoBOM CTaBKW, OH onpeaenseTca nytem geneHuns JoasKHOCTHOro
OK/1afa Ha Kom4yecTso pabouymx 4acos B 3TOM MeCALE MO NPOM3BOACTBEHHOMY KaneHAapto.

CeepxypouHasa paboTa onnayMBaeTcs 3a nepsble ABa Yaca PaboTbl He MeHee YeM B NOJIYyTOPHOM pasmepe, 3a noc/ieayowme
Yyacbl — He meHee Yem B ABOMHOM pa3mepe. Mo kenaHuio CoTpyaHMKa cBepXypoYHasa paboTa BMECTO NOBbIWEHHOM onaaThbl
MOXET KOMMNEeHCMPOoBaTLCA NPeLOCTaBNEHUEM AOMNONHUTENLHOIO BPEMEHM OTAbIXa, HO HE MeHee BpeMeHM, 0TpaboTaHHOro
CBEPXYPOYHO.

Onnata cBepxypoyHoli paboTbl NPOM3BOAUTCA B CAeAyHOWEM NOPALKeE:

7.7.1.1. CoTpyaHMKam, KoTopble nosyyatoT JJoNKHOCTHOM OKNaa;:

3a nepBble ABa Yaca paboTbl — B pasmepe NoJIyTOPHOM YacOBOM CTaBKY;

3a nocneaywoume 4acbl — B pasmepe ABOIZHOVI 4YacoBOW CTaBKM.

7.7.1.2. CoTpygHUKaMm, Tpya, KOTOpbIX onnaynsBaeTca no YacoBbim TapudHbIM CTaBKam, — B pasmepe noJsiyTopHoi Yacosoi

TapudHOI CTaBKK 3a Nepsble ABa Yaca U ABoIHON YacoBol TapndHOM CTaBKM 3a NocneayroLwme Yachl.
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7.7.2. CoTpyAHWMKaM, KOTOPbIM YCTAaHOB/IEH CYMMWPOBaHHbIM yyeT pabouyero BpeMeHM, B KOHLEe COOTBETCTBYIOLWErO YYETHOro
nepuoga paccumtbiBaetca GaKTMYECKM oTpaboTaHHOE BpemA M 06bem BbINOJIHEHHOM 33 3TO Bpemsa pPaboTbl 33 YYETHbIN
nepuoa no cGopmmMpoBaHHbIM Ha KOHeL, 3TOro neproaa Tabensm yyeta paboyero BpeMeHn 1 oT4eTam Mo caenbHol paborTe.

7.7.2.1. Mpu BbIABAEHUU CNydYaeB PaboTbl CBEPX HOPMA/IbHOTO YMcia paboymx YacoB 3a Y4YeTHbIM nepuod, YCTaHOBEHHbIX
TPYA0BbIM foroBopom ¢ COTpyAHMKOM, Noayyatowmm JoaKHOCTHOW OKNaZ UK TPYA, KOTOPOTo OnaunBaeTcs no Yacosbim
TapuoHbIM cTaBKam, KomnaHvua onnauvsaeT Paboyee Bpems, oTpaboTaHHOe CBEpX YCTaHOBAEHHOM HOPMbI, UCXOAA U3
Yacosol TapudHoli ctaBkn CoTpyaHUKa. NonydeHHoe Yncno oTpaboTaHHbIX TaKMM COTPYAHMKOM CBEPXYPOUHbIX YacoB Ans
onnaTtbl UCYUCNAETCA B LeJ/blX Yacax C OKpyrneHnem B 6ONbLUYIO CTOPOHY A0 Lenoro 4yaca. [iBa 4Yaca U3 BpeMeHM,
0TPabOTaHHOIo CBEPXYPOYHO, ONIAYMBAOTCA B NOJYTOPHOM Pa3mMepe, OCTa/IbHbIe Yacbl — B ABOIMHOM.

7.7.2.2. Mpw BbISBNEHUN cnydaeB PaboTbl CBEPX HOPMAJIbHOMO YMCaa Paboumx YacoB 3a yYeTHbI Nepuos, YCTaHOBAEHHbIX
TpygosbiMm gorosopom ¢ COTpyAHMKOM, TPyA KOTOPOro OniayMBaeTcA No cAesbHbIM pacleHKkam, KomnaHusa onnaymBaeT
cOoenaHHyto paboTy ucxoaa M3 pacyeta ero Hopmbl BbipaboTkM B Yac. Hopma BbIpaboTKM B Yac paccumTbiBaeTcA nyTem
OeNneHna HenenbHOU HOPMbl BblIPabOTKM Ha KOAMYeCTBO paboumx 4acoB B Hefento, YCTaHOBNEHHbIX COTPYAHWKY B ero
Tpygosom porosope. PaboTa, BbiNosHeHHasa COTPYAHMKOM CBEPXYPOUYHO, OMNAYMBAETCA MO CAE/IbHbIM pPacLeHKam,
yBeNMYEHHbIM B MOATOPA pa3a 3a NepBble ABa Yaca, a OCTa/ibHasA — NO YBe/NMYEHHbIM B 4,Ba pasa.

7.7.3. Ecnn COTpyAHMK, KOTOPOMY YCTaHOB/JEH CYMMMPOBAHHOW y4deT paboyero BpemeHu, oTpaboTan y4yeTHbI nepuog He
NOJIHOCTbIO, HOPMasIbHOE YMC/I0 PabOoUYMX YACOB 3a TaKOM YYETHbIM Nepuoa NPoNopPLMOHAIbHO YMEHbLUAeTCs.

7.7.4. CeepxypoyHana paboTa onnaumsaetca COTpyAHUKY, KOTOPOMY YCTaHOBAEH CYMMMPOBaHHbIM y4eT paboyero spemenu: 1) no
MCTEYEHUN YYEeTHOro nepuoga, 2) Ha [aTy ero yBOJbHEHMA, 3) Ha [JaTy ero nepeBofa Ha pexum paboTbl, He
npeaycMaTpuBatoWmMin CYMMUPOBAHHBIN y4eT paboyero BpemeHu.

7.7.5. Ecnv B TeyeHue y4yeTHOro nepmoaa pasmep onaatbl Tpyaa CoTpyaHuka usameHsaaca, Yacosan TapudHana ctaska CoTpyaHMKa,
ucnonbsyemasa Aaa pacyeTa On/iaTbl CBEPXYPOUHO OTPAbOTAHHOTO BPEMEHM, PACCUUTLIBAETCA KaK CpefHeB3BeLUeHHOe
3HaYeHMe YacoBOM TapuUHOM CTAaBKKU 32 TaKOM y4eTHbIM nepuoga,.

7.8. Pabota 3a npegenamm HOPManbHON MPOAOMKUTENBHOCTM paboyero BpemeHW, NPOM3BOAMMAs MO COBMECTUTE/NbCTBY,
onsaymBaeTca 3a GaKTUYECKU NpopaboTaHHOE Bpemsa Uan B 3aBUCMMOCTU OT BbIPabOTKK.

7.9. Pabota B BbIXOAHOM M Hepabounit NpasgHUYHbIA AEHb OMNJAYMBAETCA HE MEHee YeM B ABOMHOM pasmepe. Mo KenaHuto
CoTpygHUKa, paboTaBLiero B BbIXO4HOW UAM HEPAboUuMil MPa3AHUYHBIN AeHb, EMY MOMKET ObITb NPeaoCcTaBeH APYroi AeHb
oTAbixa. B aTom cnyyae pabota B Hepaboumit NpasaHUYHbIN AEHb ONAaYMBAETCA B OAMHAPHOM pasmepe, a AeHb OTAbIXa
onjate He noanexut. 3apaboTHaA nsiaTta B TOM MecAue, Korga MCNosb3yeTcs AeHb OTAbIXa, BbIMJauMBAETCA B MONHOM
obbeme.

7.10. Hanuume B KaneHAapHom mecAue Hepabouymx npasgHUYHbIX AHEW He ABASeTCA OCHOBAHMEM ANA CHUXKeHMa 3apaboTHoi
nnatbl CoTpyaHMKam, nony4yatowmm [onKHOCTHOM oKnag unum Yacosyo TapudHyto CTaBKy Npu paboTe no rpadpuKy paboTbl.

7.11. CoTpyAHuWKam, 3a UckatodeHnem COTpyAHMKOB, nosyyatowmx JONXKHOCTHOM OKlag uam YacoByto TapudHYO CTaBKy npu
paboTe no rpaduky paboTbl, 32 Hepaboune NpasgHUYHbIE AHU, B KOTOPblE OHWU He NPUBAEKANUCh K paboTe, BbiNnauymMBaeTca
[ONONHUTENbHOE BO3HarpaxjeHuve B pasmepe, YCTaHOBAEHHOM MpuKasom no KomnaHuu. Bbinnata yKasaHHOro
BO3HarpaxAeHua npousBoaAMUTCA Npu pacyeTe 3apaboTHOM nnaTbl 3a MecAL, Ha KOTOpbIA nNpuwauce Hepaboune
npasgHuyHble AHKU. CymMbl PacXo4oB HA BbINAATY AOMOAHUTENbHOFO BO3HArparkAeHMA 3a Hepaboume nNpasgHUYHbIE AHM
OTHOCATCA K pacxoZam Ha onnaTty TpyAa B NOAHOM pa3mepe.

7.12. Tlpu HEBbINOAHEHUN HOPM TPYAa (A0NKHOCTHbIX 06s83aHHOCTE) No BUHE KomnaHumM onaaTa Npou3BoaAnTCA 3a GaKkTUUeCKu
npopaboTaHHOE BpeMa UAN BbINOJIHEHHYO PaboTy, HO He HUXKe cpeaHelt 3apaboTHol nnatbl COTpyAHMKA, paccuMTaHHOM 3a
TOT }Ke Nepuos BPEMEHU UK 33 BbINONHEHHYIO paboTy.

7.13. Tpuv HeBbINONHEHUM HOPM TPYAA (BOMKHOCTHBIX 06513aHHOCTE) NO NPUYMHAM, He 3aBucAWMM OT KomnaHuu n COTpyAHMK],
3a COTpyAHMKOM COXpPaHAETCA He MeHee ABYX TpeTel TapudHol ctaBkm (Oknaaa).

7.14. TlpyM HeBbINOJNHEHUM HOPM TpyAa (AOMKHOCTHbIX 0b6A3aHHOCTel) no BMHe COTpyAHMKa onniata HOPMUPYEMOM 4acTu
3apaboTHOM NnaTbl NPOU3BOAUTCA B COOTBETCTBUM C 0OBHEMOM BbINOJIHEHHOM PaboTbl.

7.15. Bpems npocTos no suHe KomnaHuu, ecam CoTpyaHUK B NcbmeHHOW dopme npegynpeamn KomnaHuio o Havyane npocros,
OMn/lIa4YMBaETCA B pasMepe He MeHee ABYX TpeTeln cpeaHen 3apaboTHol naatbl CoTpyaHMKa.

7.16. Bpems npocToa Mo npuyMHam, He 3aBucAwMM oT KomnaHuu mn CoTpygHuKa, ecan COTPYyAHUK B NMUCbMEHHOW ¢dopme
npegynpeann KomnaHuio o Havyasie NPOCTOSA, ONJIAYMBAETCA B pa3Mepe He MeHee AByX TpeTen TapudHoli ctaBkmn (Oknaga).

7.17. Bpema npocTtoAa no BuHe COTpyAHMKA He onaaymBaeTca.

7.18. Mpu cpaye COTPYAHUMKOM KPOBM M e€e KOMMOHEHTOB 3@ HWM COXPaHAETCA cpeaHUit 3apaboToK 3a AHM CAaum w
NpesoCcTaB/eHHble B CBA3W C 3TUM AHM OTAbIXa. CpegHUI 3apaboToK COXPaHAETCS C YYETOM MPOLO/IKUTENBHOCTU paboyero
OHSA (CMeHbl), yCTaHOB/IEHHOM TPYA0BbIM AOTOBOPOM C HUM M 0COBEHHOCTAMM peXKMma ero paboTbl.

7.19. Mpu HanpasneHunn COTpyAHMKA B CAYKeBHYIO KOMAHAMPOBKY eMy rapaHTUpPYeTca coxpaHeHne mecTa paboTsbl (40NKHOCTH)
1 cpeaHero 3apaboTKa, a TaKKe BO3MeLLeHNe pacxoA0B, CBA3AHHbIX CO CNYKeBHON KOMaHAMPOBKOW:
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pacxoapl o npoesay;

pacxoabl MO HaMMy W00 NOMELLEHUS;

[OMNONHUTE/IbHBIE PACX0Abl, CBA3AHHbIE C MPOXKMBAHMEM BHE MECTA NOCTOAHHOIO }KUTENbCTBA (CYTOYHbIE);
WHble pacxogpl, npousseaeHHble COTPYAHUKOM C paspeLleHuns uam segoma KomnaHum.

MopAnoK 1 pasmepbl BO3MELLEHUA PACXOAO0B, CBA3aHHbIX CO CY*KeOHOM KOMAaHAMPOBKOW, yCTaHaBNMBAKOTCA B COOTBETCTBUM
C [EeNCTBYOLWMM Ha MOMEHT KOMaHAMPOBKM MON0KEHNEM O CAYKeBHbIX KOMaHAMpoBKax CoTpyaHUKoB KomnaHuu. Hopmbl
BO3MELLEHNA PACXOA0B, CBA3AHHbIX CO CNYXKeOHOM KOMaHAMPOBKOM, HE MOTYT ObITb HUXKE YCTAaHOB/EHHbIX peaepasibHbIMK
3aKOHaMM U APYrMMW HOPMATUBHbBIMK NPABOBLIMM aKTaMM, COAEPKALLMMU HOPMbI TPYZLOBOrO Npasa. KomnaHua octaBnseT
33 coboi MpPaBoO yCTaHaB/AMBaTb MOBbIWEHHbIE Pa3Mepbl KOMMEHCAUUM KOMaHAMPOBOYHbIX pacxogoB. Ecnv CoTpyaHuMK
CNeunanbHO KOMaHAMpoBaH Ans paboTbl B BbIXOAHbIE WAM MPasgHUYHbIE AHW, KOMMeHcauusa 3a paboTy B 3TU AHM
NPOM3BOAMTCA B COOTBETCTBMM C LEWCTBYIOWMM POCCUMACKMM 3aKOHOLATENbCTBOM. YKA3aHHbIM NOPAJOK OnnaThl
pacnpoCTpaHAeTCA TakKe Ha cnyvau, Koraa COTpyAHUK BbIXOAHOW WAW NPasfHUYHBIA AeHb NPOBEN B MyTU K MecTy
KOMaHAMPOBKMN UM U3 MeCcTa KOMaHANPOBKM.

8. WUHBLIE BbIMNJIATbI

KomnaHusa Takxe 06a3yeTca BbinnaunsaTe COTPYAHUKAM BbIXOAHOE Nocobue 1 nHble KomneHcaunoHHbIe BbINAaTbl B CyYasnx
W B NOpAAKe, YCTAHOB/IEHHbIX POCCUMCKUM 3aKOHO4ATE/IbCTBOM.

KomnaHua npousBoAWT BbIN/IaThl eXXemecAYHbIX nocobuit no yxoay 3a pebeHKOM oAMH pa3 B MecAl, OAHOBPEMEHHO C
BbIMN/aToOM 3apaboTHOM NAaTbl, NPUXoAALLENCA HA 5 (NATOE) YMCNO Kaxaoro mecaua.

B cnyyasx, Korga B COOTBETCTBMM C POCCUMMCKMM 3aKOHOAATE/IbCTBOM NPEPBaHHbIA OTMYCK NO yxo4y 3a pebeHKoM MoKeT
6bITb BO306HOBANEH, exXemecAYHoe nocobue No yxoay 3a pebeHKOM MOKeT bbITb Ha3HAYeHO 3aHOBO. He3aBUCMMO OT CPOKa,
Ha KOTOpbIi BbiNiaTa Nocobusa npepbiBanach, NPy HasHa4YeHUU ero 3aHoBo COTPYAHMK NPesoCTaBAAET NOMHbIA KOMMIEKT
HEeobXoaUMbIX LLOKYMEHTOB.

3a cyeT cpeacte KomnaHMM MOryT YCTaHaB/AMBATLCA AOMNOJHUTENbHbIE BbINAATbl KOMMEHCAUMOHHOIO U CTUMYJIMPYIOLLErO
XapakTepa, pasmep M NoOpALOoK KOTOPbIX OTparKaloTcsA B TpyA0BoM forosope COTpyAHMKa MO0 B TIOKANbHbIX HOPMATUBHbIX
aKTax opraHM3aumu.

B cnyyasx, npeaycCMOTPEHHbIX AEeNCTBYHOLWMM POCCUACKMM 3aKOHOAATE/IbCTBOM, BblMaTa rocyAapCTBEHHbIX MOCO6Ui
ocywecTeasetca OoHAOM cOLManbHOro crpaxoBaHuA Poccuitickon ®depepaummn Hanpamyo COTPyAHMKY, a He 4epes
KomnaHuio. B Takux cayyaax gna nosayyeHus nocobua COTPYAHMK OO/KEH NpefocTaButb B KomnaHuio 3asaBneHue
yCTaHoB/IEHHOM ¢opMbl. B HeKoTopbIXx cayyasax nocobus nognexkat MNepevymcieHuIo TOIbKO Ha KapTy HaluWMOHa/NbHOM
nnaTexxHolh cuctembl «Mup». KomnaHua npoussoant nHpopmupoBaHme COTPyAHWKOB O nopaaKe nosyvyeHua nocobui
Hanpamyto oT ®oHaa couManbHOro CcTpaxoBaHusA Poccuiickon dPepepaumm nytem pasmelleHns wuHPopmauum Ha
noAcTpaHuuax BuKu-cTpaHuubl, pasmelleHHon no agpecy https://wiki.yandex-team.ru/HR/, a Takxe nytem
KopnopatnsHoro MHpopmnpoBaHus.

9. YAEPYAHUA U3 3APABOTHOM N/NATbI

YaepKaHua u3 3apaboTHoi nnaTbl COTPyAHWKA NPOM3BOAATCA TONbKO B C/Ay4asX, NPeAyCMOTPEHHbIX POCCUICKUM
3aKOHO4ATEeIbCTBOM.

O6wmit pasmep Bcex yAepXKaHWM Npu KaKaol BbinnaTe 3apaboTHOM Nnathl He MOXKET npesbiwaTte 20%, Kpome cnyyaes
yaeprKaHuit no 3aasnenHunto CoTpyaHMKa. A B Caydasx, NpesLyCMOTPEHHbIX denepanbHbiMU 3akoHamu, — 50% 3apaboTHoi
nnatbl. B oTaenbHbIX caydanx (Mpu oTObIBAHWM UCNPABUTENbHbIX PAaboT, B3bICKAHUM AIMMEHTOB Ha HECOBEPLUEHHONETHUX
AeTell, BO3MeLLeHUn Bpeaa, NPUYNHEHHOTO 340P0BbIO APYIOro NLA, BO3MELLLEHUN Bpeaa NLam, NoOHecW MM yuiepb B cBA3n
CO CMepTbio KOPMW/bLA, W BO3MeleHUW yuwepba, NPUYMHEHHOTO MPECTyNnJeHUeM), YCTAaHOB/IEHHbIX POCCUINCKUM
33aKOHOZATEIbCTBOM, Pa3Mep yaeprKaHui u3 3apaboTHOM NnaTbl HE MOXET npesbiwaTb 70%. He pgonyckatoTca yaeprKaHua
M3 BbINAAT, HA KOTOPbIE B COOTBETCTBMM C deepasbHbIM 3aKOHOM He 06pallaeTca B3blCKaHMe.

Mo nucbmeHHoMmy 3asBneHuto CoTpygHuKa m3 ero 3apaboTHoW naaTbl MOTYT MPOM3BOAMTLCA NOOble yaep»KaHusa 6es
OrpPaHUYEHMA UX MAKCMMANbHOTO pasmepa. Yaep:KaHna, NPon3BoanMble MO 3a8BAEHUAM COTPYAHUKOB M HAanNpaB/ieHHble Ha
BO3MelleHne (KomneHcaumio) 3aTpat KomnaHum Ha opraHusauuio n onnaty ycayr (paboT, ToBapoB), OKa3aHHbIX TPETbUMM
IMLAMK B COOTBETCTBMM C SIOKANIbHbIMU HOPMATUBHBIMW aKTaMM U NOAUTMKAMKM KomMnaHuu, He ABNAKOTCA peanvsaumen
ToBapoB (paboT, ycayr) KomnaHuei 1 He TPebyloT NPUMEHEHUSA KOHTPOJIbHO-KacCOBOM TEXHUKMU.

YaeprkaHua 13 3apaboTHOM NnaTbl NPOU3BOAATCA B CAeAyHOLEel oYepesHOCTU:

B MepByl0 ouyepenb MNPOU3BOAATCA YAEP)KAHMA MO  UCMOAHUTENbHbIM OOKYMEHTamMm B MNOpsAAKe o4yepesHoCTH,
npeaycMoTPEeHHOM POCCUMIACKMM 3aKOHOAATEIbCTBOM;

BO BTOPYIO oyepeab MPOM3BOAATCA YAEPXaHWA 418 noraweHua 3agoskeHHoctei CoTpyaHuka nepeg KomnaHwven ans
BO3MelLeHMA HeoTpaboTaHHOro asaHca, BbI4AHHOTO B CYeT 3apaboTHOM nAaThl, a TakXKe Aaa  noraweHus
HeM3pacxo40BaHHOIO M CBOEBPEMEHHO He BO3BPaLLLeHHOro aBaHCa, Bbl4aHHOMO B CBA3M CO CY>KeBHOM KOMaHAMPOBKOW UK
nepeBogOM Ha Apyrylo paboTy B APYryd MeCTHOCTb, a TaKXKe B APYrMX CAy4yasx, NpefyCMOTPEHHbIX POCCUMICKUM
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3adKOHO4aTe/IbCTBOM,

9.4.3. B TpeTblo oyepeab NPOU3BOAATCA YyAEpPKaHUA CTOMMOCTU MMYLLECTBA, NpuHagnexawero KomnaHuu v npoaaBaemoro
CoTpyAHUKY;

9.4.4. B ueTBepTYIO ouepesb NPOU3BOSATCA Ntobble yaepKaHUA NO NMCbMEHHOMY 3asB/ieHNI0 COTPYAHMKa;

9.4.5. B NATyl0 o4Yepesb NPOU3BOAATCA YAEPKAHMA NAaTeXKel No noralweHuto 3aliMoB, BblgaBaemMblx KomnaHuein COTpyaHUKY, a
TaK¥Ke NPOLLEHTOB NO HUM.

10. PACYET C COTPYAHUKOM NPU NPEKPALLEHUN TPYAO0BOIO AOrOBOPA

10.1. Mpu NpekpaLLeHnn TPYL0BOro AOrOBOPA BbIMNIATa BCEX CYMM, NpuymnTatowmxca CoTpyaHuKy ot KomnaHum, nponssogmTcs B
AeHb yBonbHeHuAa CoTpygHuKa. Ecam CoTpygHUK B AeHb YBOJIbHEHMA He paboTan, TO COOTBETCTBYHOLME CYMMbI
BbIMN1AYMBAIOTCA HE NO34HEe CefyoLWero AHA Nocae npeabasiaeHnsa ysoneHHbiMm CoTpyaHUKOM TpeboBaHUsA 0 pacyeTe.

10.2. WcKnioueHne MoryT cOCTaBAATb MPEMUM, KOTopble NosoKeHbl COTPYAHUKY, HO Ha leHb ero YBOJIbHEHUA eLle He HaYUCNEHbI.
TaKve npemum BbinnavymMBatoTcsa ysoaeHHoMy COTPYAHUKY NOCAE UX HAYUCNEHUA.

10.3. B cnyyae cnopa o pasmepax cymm, npuumtatowmxca COTpyAHMKY NPU YBOIbHEHMM, €MY BbINJIQYMBaAETCA Heocnapnsaemas
CYMMa B CPOKM, yKa3aHHble B n. 10.1.

10.4. 3apaboTHan nnaTta, He NoaydYeHHas Ko AHI cmepTy COTpyaHMKA, BbIAAETCA YeHaM ero CeMbM, UK LY, HaX04MBLLEMYCA
Ha WXKOMBEHMM YMEPLUEro Ha AeHb ero cmeptu. PaKkT YCTaHOBAEHUA HAXOXAEHMA MUA Ha MKAMBEHWM KomnaHus
onpeaenser no cyaebHomy peweHunto. Boigaua 3apaboTHOM naaTbl NPOM3BOANUTCA HE MO3AHEE HeAeNbHOro CPOKa CO AHA
nogauv KomnaHum cOOTBETCTBYHOLMX AOKYMEHTOB.

10.5. Mpu yBonbHeHnn COTPYAHMKY BbINJAYMBaeTCA AEHeXHaa KOMMeHCaumsa 3a BCe HEWCNOoJib30BaHHble AHW oTnycKa. Ecam
CoTpyAHUK YBONbHAETCA A0 OKOHYaHMA paboyero rofa, B CHET KOTOPOrO OH Y¥Ke UCMO/b30Bas OTMYCK NOJHOCTbIO, TO Ha
OCHOBaHWW NPUKasa NPOU3BOAUTCA yAEepKaHMe 33 HEOTPaboTaHHbIe AHW OTNYyCKa. YaeprKaHue AeHEeXHOM KOMMNeHcaunn 3a
HeoTpaboTaHHble AHW OTMYCKa He NPOW3BOAUTCA, €C/IU YBOJIbHEHWE OCYLLECTBAAETCA MO OCHOBAHMUAM, M3NOXKEHHLIM B
nyHkTax 1, 2, 4 c1. 81 TK PO, nyHkTax 1, 2, 5, 6, 7 cT. 83 TK PP, nyHKTe 8 cT. 77 TK PO. Ecan CoTpyAHMK, MMeloLWniA nepmoabl
OTCYTCTBMA MO HEBbLIACHEHHLIM NPUYMHAM, YBONIbHAETCA, HE NPEeAOCTaBUB NOATBEPKAEHWUA YBAKUTEIbHOCTU NPUYMH TaKOTro
OTCYTCTBMA, TO AHU EXEroAHbIX OMJAYMBAEMbIX OTMYCKOB 33 TaKMe Nepuoabl emy He HauyuCAATCA UM, COOTBETCTBEHHO,
KOMMeHCaLnn He nogaeKar.

10.6. MMpu yBonbHeHUN COTPYAHMUKY BbINNAYMBAETCA AEeHEKHAA KOMMNEHCALMA 32 HEMCNOb30BaHHbIE IHU OTAbIXa, KOTopble 6blan
6bl npepocTaBneHbl COTPyAHMKY 3a paboTy B BbIXOAHble M Hepabouue MpasfgHUYHbIE AHM MO ero KenaHuto. Pasmep
KOMMeHcaumm onpeaenseTca nyTem yMHOMKeHUsA KONMYeCTBa YacoB, 0TpaboTaHHbIX COTPYAHMKOM B BbIXOAHbIe U Hepabouune
npasgHMYHbIE AHW, HA YACOBYHO CTABKY, PAaCCUMTaHHYIO B NopagKe, 3adMKCUPOBaHHOM B Nn. 7.6 MonoxeHus.

10.7. MNpu yBONbHEHWWU OAHOBPEMEHHO C pacyeTHbIM MCTOM COTPYAHWMKY TaK¥Ke Bbl4AaeTcs Nnog, NYHYI0 NoAnucb, a B Clyvae
HEBO3MOHOCTU Nepeaaym Nos MYHYO NOANUCH HAaNPaBAAETCA NOYTOM, CNpaBKa 0 cymme 3apaboTHOW NAATbl, MHbIX BbINAAT
M BO3HarpaKfleHuMih 3a [ABa KajeHAapHbIX roga, nNpeawecTsyoWMX rody npeKkpaleHus paboTbl (cnyskbbl, WMHON
AeATeNbHOCTU) UK roay obpalleHma 3a cnpaBKkoi o cymme 3apaboTHOM NAaThl, MHBIX BbINAAT M BO3HArPaXKAEHWUN, U TEKYLLUIA
KaneHAapHbIN ros, Ha KOTopyto BblIM HaYMCAEHbI CTPAXOBble B3HOCHI, U O KONIMYECTBE KaNeHAAPHbIX AHEN, NPUXOAALLMUXCA B
YKa3aHHOM nepuoje Ha nepuoabl BPEMEHHOM HETPYAOCNOCOBHOCTH, OTNYCKa No 6BepemMeHHOCTU 1 poaam, OTMYCKA No yxoay
3a pebeHKom, nepuog ocBoboxaeHNs paboTHMKA OT PaboTbl C NOHBIM MAKN YaCTUYHbIM cOXpaHeHMem 3apaboTHoOM nNnaTbl B
COOTBETCTBMM C POCCUMNCKMM 3aKOHOLATENLCTBOM, €C/IM Ha CoXpaHsemyto 3apaboTHylo NiaTy 3a 3TOT Nepuos CTPaxoBble
B3HOCbl B ®OHZA couUMaANbLHOrO cTpaxoBaHMA Poccuiickoit depepaumu He HAYMCAANUCb, @ TaK¥Ke CMpaBKa O 40X04ax
dusnyeckoro nnua no ¢opme 2-HAP/.

10.8. Mpu obpauweHnn CoTpyAHMKA, YBONEHHOIO B CBA3U C COKPALLEHMEM YUCAEHHOCTM WUAM WTaTa, 3@ BbINAATON BbIXOAHOMO
nocobun, KOTOPOE COXPAHAETCA 33 HUM Ha Mepuo TPYAOYCTPOMCTBA MO UCTEYEHMM BTOPOrO M TPETbero mecsaua co AHA
YBOJIbHEHWA, YBOJIEHHbIN NpeACTaBAsET 3anaB/eHMe ¢ NPocbOo BbINNATUTL eMY BbIXOAHOE Nocobue 3a COOTBETCTBYHOLLMI
MecAL, C NPUIOXKEHWEM LOKYMEHTOB MOATBEPXKAAMOLWMX OTCYTCTBME TPYAOYCTPOMCTBA (OPUTMHAN TPYLOBOMN KHUMKKM,
cBefleHuA, npeayCMoTpeHHble cTaTbel 66.1 TK PD, peweHne opraHa cayKbbl 3aHATOCTU HaceneHus).

11. HAQBABKU 3A BbIMNO/THEHUE AONONHUTENbHbIX OBA3AHHOCTEMN nn AONONHUTENbHbIE
NMPO®ECCUOHAJIbHBIE HABbIKU

11.1. B KomnaHuu moryT npMmeHsTbCa ciegytowme Buabl HaabaBokK:

® 323 BbiNO/HEHME pPaboT pasnnyHoMn KBanuduKaumm;

® HecoBepLIEHHONETHUM [0 YPOBHS onnatbl Tpyaa CoTpyaHUKOB, oTpaboTasLlmnx nosHoe Paboyee Bpems;
® 33 coBMmelleHune npodeccui;

® 33 paclwMpeHMe 30H 06CNYKUBAHUA UK yBEINYEHNE 06BbEeMOB paboT;

® 33 MUCNosIHeHMe ob6s3aHHOCTEN BpemeHHO oTcyTcTBytowero CoTpyaHuKa;
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® 33 HAaCTaBHMYeCTBO
n ,u,p.
12. NOOLWUPEHUA 3A TPYL

12.1. KomnaHua moxeT noouwpatb COTPyAHMKOB, [0OPOCOBECTHO MWCMOMHAOWMX TPyAoBble 06A33aHHOCTM, CAeayloWwmmMn
cnocobamu: 06bsABAATL 61aro4apHOCTb, BbIAABATL MPEMUM, HAarpaxKaaTb LLEeHHbIMWU NoAaPKamMM.

12.2. [pemunpoBaHMe OCYLLECTBAAETCA HAa OCHOBAHUM MonoXxKeHna o npemmposaHum CoTpygHuKkos KomnaHumu.
12.3. MNoowpeHune COTpyAHMKOB NPOUCXOANT HA OCHOBAHMM NpuKKasa no KomnaHuu.
13. COXPAHEHUE CPEOHETO 3APABOTKA

13.1. 3a CoTpyaHMKOM COXpaHseTcA cpeAHui 3apaboToK BO BCex CAy4asX, NPeayCMOTPEHHbIX POCCUIACKUM
3aKOHO4aTeIbCTBOM.

13.2. CpeaHsa 3apaboTHas nnata wcYMCAAeTCA B MNOPSAAKE, YCTAaHOBAEHHOM  AeNCTBYIOWMM  POCCUNCKUM
3aKOHOAATENIbCTBOM.

13.3.  KomnaHus ocTaBasieT 3a coboli NpaBo ycTaHaB/AMBaTb AONAATbI A0 pa3mepa [Lo/KHOCTHOTO OKNaAa B CyYasnx, Koraa
3a COTPYAHUKOM COXpaHAeTcsa cpegHuii 3apaboTok.

14. COUUANDBHBLIE NblrOTbl, TAPAHTUU U BbINNATbDI

14.1. CoTpyZHMKaM MOXET BbINNauYMBaTbCA MaTepuasbHas nomouwp. Ana nonyvyeHua matepuanbHon nomolm COTpyaHMK,
HY)KOQIOWMIACA B Hel, NpeacTaBAseT COOTBETCTBYIOLLEE 3afB/IEHWE W LOKYMEHTbI, NoaTBep:Kaatowme HeobxoaMmMOoCTb
NoJlyYeHUs MaATepUanbHOM Momowm (NpyU UX HaaMumMm) B YMNOJSIHOMOYEHHOE CTPYKTYpHOe noapasgeneHuve KomnaHuu.
BO3MOKHOCTb BbINIaTbl MaTEPUANbHOM MOMOLLM M COracoBaHWe ee pasmepa 0POPMASEeTca MNyTem COrNacoBaHWUA B
COOTBETCTBUM C NOAUTUKON KomnaHuu, onyb6AMKOBAHHOW Ha CTpaHuLe B MHTpaHeTe (BHyTpeHHel ceTn) KomnaHuu,
pa3smelleHHOM no agpecy https://wiki.yandex-team.ru/HR/.

14.2. CoTpygHWKam NpefoCTaBAATCA AOMNONHUTE/bHbIE OTMYCKa B NOPAAKE M Ha YCN0BUAX, NPEAYCMOTPEHHbIX 4eiCTBYIOLLMM
POCCUIACKMM 3aKOHOAATENbCTBOM. KOMNaHWA TaKKe BNpaBe C Y4YeTOM CBOMX MPOM3BOACTBEHHbIX U (GUHAHCOBbLIX
BO3MOXHOCTEl yCTaHaBAMBaTb AOMOJIHUTE/bHbIE OTnycKa ans CoTpyAaHUKOB. MopAAOK M YCNI0BMA NPeAoCTaBAEHMA TaKuX
OTMYCKOB ONpPeAeNsoTCA NOKaAbHbIM HOPMATUBHbIM akTom KomnaHuu.

14.3. KomnaHus  MoOXeT npou3BOAMTb  AONAatbl K  MNOcobMAM, NpeayCMOTPEHHbIM  AeNCTBYIOWMM  POCCUNCKUM
3aKoHoZaTenbCTBOM. [MOpPAAOK, YCIOBMA M pasMep TaKMX AONNaT OnpeaenatTcs JIOKaJibHbIMWM HOPMATUBHbLIMU aKTamu
KomnaHun.

14.4. KomnaHusa MoXKeT npefocTaBaTb COTPYAHWKAM BO3MOMXKHOCTb MOAYUYNTL LLeNeBOoM 3aéM Ha NpuobpeTeHune Xuiba B nopsaaKe
M Ha YCNIOBUSAX, ONpeAeNeHHbIX B }KUAULWHbIX Nporpammax ans CotTpyaHMKoB KomnaHumM, onybIMKOBaHHbIX Ha CTPAHML,AX B
WHTpaHeTe (BHyTpeHHen ceTn) KomnaHuK, pasmelLeHHbIX no aapecy https://wiki.yandex-team.ru/HR/.

14.5. KomnaHusa moxeT npegoctasaate CoTpyaHMkam a4o6poBosbHOE MeAULMHCKOE CTPaxoBaHMe B COOTBETCTBMU C MOJIUTUKOM
KomnaHuu, onybauMKoBaHHOW Ha CTpaHWUEe B MHTpaHeTe (BHyTpeHHel ceTn) KomnaHuu, pasmelleHHOW Mo aapecy
https://wiki.yandex-team.ru/HR/. KomnaHusa octasnseT 3a coboi npaso coxpaHaTb 3a COTPYAHMKOM Noanc 4o6poBOIbHOro
MeAMLMHCKOTO CTPaxoBaHUA [0 UCTEYEHWUA CPOKA ero AeWCTBUA WM Ha onpefeneHHblid nepuoj ero AencTsBuA mnocie
npeKpaLLeHna TPyAoBbIX OTHOWEHUI ¢ COTPYAHUKOM KaK C KOMMeEHCaLMen TaKkoro coxpaHeHus 3a cyeT COTPyAHMKA, TaK U
6e3 Hee.

14.6. KomnaHuA TaKKe MOXKeT ycTaHasaneaTb COTPyAHUKAM Apyrue AONOAHUTE/IbHbIE FAapPaHTUM U KOMMEHCcaUMn, KoTopble He
YXyALWalT nonoxeHne COTpyAHMKA B CPaBHEHMM C AEUCTBYIOLWMM POCCUMMCKMM 3aKOHOZATENbCTBOM, B TOM 4ucie
CoTpyAHMKAM MOTYT BbINAa4yMBaTbCA AOMNOAHUTENbHbIE CTUMYAMpYtowmMe U KOMNeHCaLMOHHbIe BbINAaTbl, BKAOYasA, HO He
OrPaHUYMBAACH 3TUM, MPEMMU U UHbIE NOOLLPUTENbHbIE BbINAATbI, 4ONAATbI, HAAOABKM U MHbIE BbINAATbl KOMNEHCALNMOHHOTO
XapakTepa. Takue LONONHUTENbHbIE TapPaHTUM U KOMMEHcauuu, B Tom uucine Ctumynupylowme n KomneHcaunoHHble
BbINAATbl, BBOAATCA NpuKasamu no Komnanuu, asaatowmmmcs JIHA, v (uam) Tpyaosbimu gorosopamu ¢ CoTpyaHUKamM.

15. OTBETCTBEHHOCTb

15.1. KomnaHus u/uMamM ynonHOMOYEHHble B YCTAaHOB/NIEHHOM MNOpsAAKe npeacTaButenn KomnaHuu, AONYCTUMBLUME 3a4eprKKY
BbINAaTbl 3apaboTHOM NAATLI U APYyrMe HapyLeHUa onaaTbl TPyAa, HECYT OTBETCTBEHHOCTb B COOTBETCTBUM € TK PP 1 UHbIMMK
denepanbHbIMM 3aKoHamKU. B cnyyae 3adeprKKu BbinnaTbl 3apaboTHOW MnaTthl Ha CPoK Honee 15 (nATHaauaTv) AHewn
CoTpyAHUK MMeeT NpaBo, N3BeCTMB KoMnaHMIo B NMCbMEHHOW popme, NPUOCTAaHOBUTL PaboTy Ha BECb Nepuoa A0 BbINAaTbl
3a4epXKaHHOM CyMMbl.

15.2. Ecnn KomnaHua HapyliaeT yCTaHOB/EHHbIN CPOK BbINAaTbl 3apaboTHOM NAaTbl, BbINAAT NPU YBOJNbHEHUU, APYTUX BbINAAT,
npuuuTatowmxca CoTpyaHUKY, OHa 06s3aHa MX BbINAATUTL C YNAATON NPOLEHTOB (LEeHEXHOM KOMNEeHcaunn) B pasmepe He
HWKe OAHOM CTO NATUAECATON AeNCTBYIOWEN Ha 3TO Bpems CTaBKM peduHaHcMpoBaHua BaHKa Poccum oT HeBbINAaYeHHbIX B
CPOK CYMM 33 KaXAblil AeHb 334ep’KKM HauMHasA CO C/leAyiloWero AHA nocsie yCTaHOB/IEHHOro CPOKa BbiMiaTbl MO AeHb
baKTMyecKoro pacyeTa BKAKOUYUTENBHO.
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15.3. OtBeTcTBEHHOCTb 3a cobnogeHne [lonoxeHus Bo3naraetca Ha Bcex CoTpyaHMKOB KomnaHuM, KOTopble MO CBOMM
[O/MKHOCTHBIM 06A3aHHOCTAM, 3aKPEnNEHHbIM B AOKHOCTHbIX MHCTPYKLMAX, CBA3aHbl C MPOLLECCOM NOAAYU CBEAEHWN,
BHECEHUN MHPOopMaUUM B aBTOMATM3MPOBAHHYIO CUCTEMY aAMUHUCTPUPOBAHMA M pacdeTa 3apaboTHOM nnaTtbl, pacyeT m
npoBepkKy 3apaboTHOM Nnatbl.

16. 3AK/TIOMUTENIbHbIE NONOXEHUA
16.1. MNonoxkeHue yTBEPKAAETCA U BBOAUTCA B AEMCTBME NpMKasom no KomnaHuu.

B nopsaKe, yCTaHOB/IEHHOM MpaBUIaMu BHYTPEHHErO TPYA0BOro pacnopagka Komnanmm, COTpyAHUKM AONKHbI 6bITb
03HaKoM/eHbI ¢ MoNoKeHMEM Nog NOAMNUCh.
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