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MonoxeHne o cnyxKebHbix KoMaHaMpoBKax Ob6wectBa € OrpaHWYeHHOW OTBETCTBEHHOCTbIO «fAHAeKc.MapKkeT Jlab»
pa3paboTaHo B COOTBETCTBMM C AENCTBYIOLLMM POCCUNCKMM 3aKOHOAATENBCTBOM AA Lenei onnucaHua npasuna opopmaeHus
CNy*KebHbIX KOMaHANPOBOK M KOMAHAMPOBOYHbIX OKYMEHTOB, MOPAAKA U pasmepoB Bo3meLlLeHUA COTpyAHMKAM pacxonos,
CBA3AHHbIX CO CNYXEeOHbIMM KOMaHAMPOBKaMU B npeaenax tepputopum Poccuun, cTpaH CHI, a Takxe Ha TeppuTopuu
WHOCTPaHHbIX rocyAapcTs, A/A ONTUMA/NIbHOrO PAcXOLOBaHWA [eHeXHbIX cpeact8 B O6wectBe ¢ orpaHUYeHHOM
OTBETCTBEHHOCTbIO «AHAEKC.MapKeT J1ab».

1. OCHOBHbIE NOHATUA U COKPALLLEHUA

Buku-ctpaHuua

KapwepuHr

KomaHaupoBka

KomaHaupoBoOUHble
pacxoAabl

KomnaHus

KomnaHuwm rpynnbi any,
«AHAaeKe»

— CTpaHuLUa B UHTpaHeTe (BHYTPEHHel ceTu), pasmeLleHHas no aapecy:
http://wiki.yandex-team.ru/hr/travel, a Takxe noAcTpaHULbl, CCbIKM Ha
KOTOpble pa3sMeLLeHbl Ha COOTBETCTBYIOLLEN CTPaHMLE.

— BMA KPATKOCPOYHOM apeHAbl aBTOMOOWIA, UCNONb3YEMbIN ANA KOPOTKUX
BHYTPUIOPOACKUX NOE3A0K.

— noesgka CoTpyZHMKA Ha  OCHOBAaHWW  MUCbMEHHOIO  peLLeHun
YNOAHOMOYEHHbIX /UL, HA ONpeAeNeHHbIN CPOK ANA BbINOJHEHUA CNyKebHOoro
nopyyeHus BHe MecTa NocToAHHOM paboTbl, B TOM uncie B 060C06/MEeHHbIX
noapasaeneHuax KomnaHuu (npencrtaButenbcTso, Guaman), HaxoaaWwmMXca BHe
MecTa noctosiHHOM paboTbl COTpyAHUKA.

- npeaycMmoTpeHHble MNonoxeHnem pacxoapbl,
CBA3aHHbIE ¢ KomaHanposKamm.

— O6LLecTBO C OrpaHNMYEHHOM OTBETCTBEHHOCTbIO «fHAEKC.MapKeT J1ab».

— ntobana KomnaHus B Ntoboit cTpaHe MmMpa, KOTopasa HaxoAUTCA NoJ NPAMbIM
nMBo  KocBeHHbIM  KoHTposiem Yandex N.V., nybanMyHoM KomnaHuM C
OrpaHWYEHHON  OTBETCTBEHHOCTbIO, CO34aHHOW W AeWCTBylOWEN  No
3aKoHOZaTeNnbCTBy HuaepnaHaos, 3apernctpMpoBaHHoi B ToproBom Peectpe
[aarn nog Homepom 27265167, B TOM Yncae cnegytowime KOMNaHUN-pe3naeHTbI:
Poccuiickon ®depepauymm: 000 «AHOEKC», OO0 «AHpekc.TexHonormmn», OO0
«fAHpekc AlU», 000 «AHpekc AU Bnagumup», 000 «AHgekc.[pans», 000
«AHpekc  becnunotHble  TexHonormm», 000  «fAHpekc.Takcu», 000
«AHpekc.Taken TexHonornmy, 000 «AHpeKc.BepTuKanny, 000
«AHpekc.Beptnkanm TexHonorumn», 000 «AHgekc.Ega», OO0 «AHaekc.J1laBKa»,
000 «fAHpgekc.Mapket», 000 «AHgeKkc.MapkeT Jlab», OO0 «KnuHuKa
Anpekc.3pgoposbe», OO0 «TUC TexHonornm», OO0 «Egmagun Mpomo», OO0
«MNaptva eab», 000 «Tenecuctembl», OO0 «AHAeKc.Mpobkn», OO0
«Anpekc.UcnbiTaHna», 000 «Anpekc.Kapwepuury, 000 «KuHonouck», 000
«fAHgekc.Meananab», 000 «fAHgekc.Meagmacepsucol»; Pecnybankmn benapyceb:
000 «fAHpekcben», OO0 «Y6ep Cuctemc Ben»; Pecnybnmkmn Kasaxctan: TOO
«AHaeKkc.KasaxctaH», TOO «AHaeKc.Takcu KasaxctaH»; Pecnyb6avku ApmeHus:
000 «AHpekc.Takecu Kopn didm»; KoponesctBa HuaepnaHgos: Yandex N.V.,
Yandex Europe B.V., Yandex.Market B.V.; LUBeliuapckoit KoHpeaepaumm: Yandex
Europe AG., Yandex Services AG.; U3pauns: YANDEX.ISRAEL Ltd., Yandex.Go Israel
Ltd; CoeanHeHHbix LUTaTtoB Amepuku: Yandex Inc; ®egepatusHoit Pecnybankm
FepmaHua: Yandex.Technology GmbH; ®uHnanackoin Pecnybankum: Yandex Oy m
MHbIX KOMMNAHWM, YKa3aHHbIX HA CTPaHWUE B WHTPAHeTe, pa3MelLéHHOW no
aapecy: https://wiki.yandex-team.ru/LegalDep/yandex-group/. «KoHTponb»
O3HayaeT NpPAMOE WAW KOCBEHHOe BnajeHue 6osee yem 50% rosocyroLmx
akuuin/goneit B ycTaBHOM (CKNagoO4yHOM) KanuTane WAW WHbIM 0Bpa3om
nosly4eHHoOe NpaBo YNpPaB/ATb UAM NPaBO OKa3blBaTb BAMAHWE HA PYKOBOACTBO
WKW NONUTUKY ynpaBasemol KomnaHuu. COTpyAHWUKY, HEe MMetowemMy AocTyna
WUAN TEXHUYECKOW BO3MOMKHOCTU A/ AOCTyna B MHTpaAHeT KomnaHuu, CNUCcoK
TAKMX KOMMAHWIM NpPefocTaBAAeTCAs MO ero 3anpocy HenocpeacTBEHHbIM
pykoBoguTenem uan OTBETCTBEHHbLIM IULLOM.
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KopnopatusHas
3/1IeKTPOHHAA NoyTa

KopnopaTtusHoe
MHPOpMUpoBaHue

MecTo NnocToAHHOM
paboTbi

—  KOpNOPaTMBHbIN  apec  3/NeKTPOHHOM  MNOYTbl, CO34aBaembli M
npegoctasnfaemblit CoTpyaHuKy KomnaHven B AeHb npuema Ha paboty ana
BeAeHuA paboyel nepenmckn. KopnopatMBHan 31EKTPOHHAA NoYTa CO343eTcs B
OOMEHHOM 30He @yandex-team.ru uam @yandex-team.com ¥ NpUHAZNEXKUT
KomnaHuu.

— WHPOpmaLMOHHOe cooblieHMe, HanpaBnsemoe Ha KoprnopaTueHy
3N1EKTPOHHYIO nouty CoTpyaHMKa nocpeacTBom Paccbliku uam ¢ KopnopatueHoM
3/IEKTPOHHOM MOYTbl YNONHOMOYEHHOrO AMUa € Uenbto MHPopMUpOBaHUA 06
M3MEHEeHUsX, BHOCUMMbIX B [lonoxeHue, nMb6o 06 W3ZaHWKM NPUKA30B,
npeaycMOTPeHHbIX MonoxKeHnem.

— MecTo  pacnonoxeHus KomnaHum  (060cOBNEHHOTO  CTPYKTYpPHOro
nogpasgaeneHns KomnaHuu, B TOM uucne ¢unmana), paborta B KoTOopoi
obycnoBneHa TpyL0BbIM f0roBOpom ¢ COTPYAHUKOM.

OpHopaHeBHasn — KOMaHAMPOBKA B MECTHOCTb, OTKyaa COTpyAgHWK, MCXoaAa W3 yCI0BWUMA

KOMaHAMpPOBKa TPAHCNOPTHOrO COODBLLEHMA W XapaKkTepa BbINOJAHAEMON B KomaHamposke
paboTbl, UMeeT BO3MOXKHOCTb €XKeAHEBHO BO3BPALLATbCA K MecTy NOCTOAHHOWM
paboTbl.

MNonoxkeHue — TMONOXEHWE O CAyKebHblx KomaHaupoBKax CoTpyaHukos O6uiectBa ¢
OrpaHMYEHHOM OTBETCTBEHHOCTbIO « AHAeKC.MapkeT /1lab»

CoTpyAHUK N
— ¢u3nyeckoe AULO, cocToAllee B TPYAOBbIX OTHOWweHMAX ¢ KomnaHuen Ha
OCHOBaHWUM  TPYAOBOFO  AOroBOpa, NPeAyCMaTpPUBAOLWLEro  NPUMEHEHMUEe
MNMonoxeHus.

Paccbinka — KOPNOPATUBHbIN MOYTOBbLIA  3NEKTPOHHBbIN  agpec  YNONHOMOYEHHOrO
CTPYKTYPHOrO nogpasaeneHna KomnaHmm, yKasaHHbIM Ha BUKuK-cTpaHuLe.

CrapTpek — BHYTPEHHAA aBTOMaTU3MPOBAHHAA CUCTEMA, UCMO/b3yeEMAA ANA NOCTAHOBKA U
OTC/NIEXMBAHMA 3a4a4, a TaKxKe gna cbopa um o06paboTKM 3aABOK M 3aAB/IEHUM
YNONHOMOYEHHbIM  CTPYKTYPHbIM MoApasfeneHnem, a TaKke Aaa  uenen
peanunsauum ycnosuit oONOXKeHUs, pasmelLeHHas B MHTpaHeTe No ajgpecy:
https:/st.yandex-team.ru/TRAVEL.

YnonHomoueHHoe — MU0 / CTpyKTypHOe noapasgeneHne, KOTopoe B pamKkax npesocTas/ieHHbIX

nmuo / eMy MNOJIHOMOYMI OCYLLecTBAAET Ty WAM WHYH QYHKLMIO, YKasaHHyl B

YnonHomouyeHHoe MonoxkeHun. UHPopmauma o6 YNOAHOMOYEHHbIX NMLAX M YNONHOMOYEHHbIX

CTPYKTYpHOE CTPYKTYPHbIX MoApa3feneHunsax, W BbINOAHAEMbIX UMW GYHKLMAX B paMKax

nogpasaeneHue MonokeHuna posoamntca go ceeaeHna CoTpyaHUKOB Ha BUKKU-cTpaHuue.
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MHble TepmMUHbI, UCNOAb3yemMble, HO He onpeaenieHHble B [0N10XKeHUN, A0MKHbI TONKOBATbCA B COOTBETCTBUM C pOCCMVICKVIM
3aKOHO4aTe/IbCTBOM.

2. OBLUME NONOXKEHMA

Cpokn KOMaHAMPOBKM AOMAXKHbI ObITb ONTUMaNbHO HEOBXOAMMBIMW U MO BO3MOMHOCTM COBMagaTb C paboummm AHAMM.
Konnyectso kKomaHaupyembix COTPYAHUKOB A0NKHO 6bITb ONTUMANbHbIM.

B cnyyae HeobxoaMMOCTU NPOBEeAEHMA AENOBbIX NEPEroBopoB (BCTpeY, KOHTAKTOB) C NPeACTaBUTENAMM APYIMX OPraHN3aLUi
B MecTe KOMaHAMPOBaHMA pacxodbl BO3MELLAIOTCA B COOTBETCTBMW C MPaBUAaMK MO BO3MELLEHMIO NPeACTaBUTENbCKUX
pacxonos B KomnaHuu.

Pacxogamu, cBaAsaHHbIMM ¢ KOMaHAMPOBKOM, NpM3HAtOTCA TO/IbKO KomaHAMpoBOUHbIe pacxodbl. Bce cnydan npesbleHUA
pacxonos, ycTaHoBeHHbIX MNonoxeHnem, COTpyAHUK ONNavYnBaeT CaMOCTOATEbHO.


https://st.yandex-team.ru/TRAVEL
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MNpu HanpasneHun CoTpyaHMKa B KOMaHAMPOBKY eMy rapaHTMPYeTCcA COXpaHeHWe mecTa paboTbl (J0MXKHOCTU) M cpesHero
3apaboTKa, paccuynTbIBAEMOrO B COOTBETCTBMM C POCCMICKMM 3aKOHOAATEIbCTBOM, @ TaKKe Bo3meleHe KoMaHAMPOBOYHbIX
pacxofos. Mpu 3TOm, B Cy4ae eciv CyMma MaKCMMa/bHOrO cpeaHero AHEeBHOro 3apaboTka, M3 KOTOpOro mcymcasetca
cpenHuli 3apaboToK 3a nepuos KoMaHOMPOBKM, MeHee CyMMbl cToMmocTu pabodero gHs COTpyAHWKA, PaccCYMTAHHOIO
MCXO4A M3 AOKHOCTHOTO OKMaZa 3a TeKylmi mecau, KomnaHus MOXKeT Npou3BogmUTb AONAATy K YKasaHHOMY cpeaHemy
3apaboTKy A0 pa3mepa 4O0/IKHOCTHOrO OKMa4a C y4eTOM PaMoHHOro KoadpPUuLMEHTa, ec/in TaKOBOM NPeayCMOTPEH TPYA0BbIM
Aorosopom ¢ COTpyAHMKOM 33 COOTBETCTBYHOLLUIN MeCsLL,.

3. NMPABWJIA OPTAHU3ALMA N OPOPMIEHUA KOMAHOUPOBKU

O6wme noNoXKeHusa

[o npuHATMA peweHus o HanpasaeHun CoTpyaHuka B KomaHampoBKy COTPYAHWK M YNOAHOMOYEHHOE JINLO AOXKHbI
paccmoTpeTb  anbTepHaTWBHbIEe BapWMaHTbl  peleHMAa NPOWM3BOACTBEHHOM 3agaun  (TenedoHHble NeperoBopbl,
BUAEOKOHPepeHL A, CKain 1 T.n.).

OpraHusauma KomaHamposKku ans scex COTpyAHMKOB, @ MUMEHHO COrlacoBaHue ee LefecoobpasHoCcT ¢ YNOJHOMOYEHHbIM
IMLOM, OPOHMPOBAHWME W 3aKa3 »KENe3HOLOPOXKHbIX M aBMabwunetos, rOCTUHWULU, TpaHchepoB, npenBapuUTENbHOE,
onepatMBHOE W Mocneaytolee cornacoBaHMe € YNOJHOMOYEHHbIMU AIMLAMU PasfiMdHbIX HOaHcOB KomaHauposKu (B
CNyYasx, NpefycCMOTPEHHbIX [lONOXKeHWeMm), M3MEHEHWe MaplipyTa W [aT, OCYLWeCTBAAETCA COOTBETCTBYHOLMM
YNONHOMOYEHHbIM CTPYKTYPHbIM noapasgeneHvem. OpraHusauma wm cornacoBaHne KomaHAMPOBKM NPOM3BOAUTCA B
CTapTpeKe Ha OCHOBaHWW 3/IEKTPOHHOW 3aiBKM, NOYYEHHOM KaK oT COTpyAHMKA, TaK U OT YNONHOMOYEHHOro iuua.

Ona ueneit nHpopmmpoBaHua CoTpyaHMKa nMHbopmauma o060 Bcex AEUCTBUAX, NpeanpuHUMaemblX YNOAHOMOYEHHbIMMU
NIMLAMK ONA OpraHM3auuMu M CoriacoBaHna KomaHOMpoBKM (B COOTBETCTBMM C NMyHKTOM 3.2 [ON0XKEHUS), 4OBOAUTCS A0
ceegeHma CoTpyaHWKa NOCPeaCcTBOM HanpasBiaeHuMsa Ha ero KoprnopaTUBHYHO 3N1EKTPOHHYK MOYTYy MHOOPMALMOHHbIX
coobueHunit. CoTpyaHMKY B 06A3aTeIbHOM nopaaKe HeOOX0AMMO ONEepPaTUBHO 3HAKOMMTLCA C TAKMMMU COOBLLEHUAMMK A
uenev nNOATBEP)KAEHWA U npefocTaBneHva WHGopmauumu, 3anpalinMBaemor  YNOAHOMOYEHHbBIM  CTPYKTYPHbIM
noapasaeneHuem.

Ha CoTpyaHuKa, Haxogsuweroca B KoMaHAMPOBKE, pacnpoCTpPaHAETCs pexMm pabouyero BpeMeHW U BPeMeHW oTabixXa, a
TaKKe NpaBuia BHYTPEHHEro TPyAOBOro pacrnopagka M KOpnopaTMBHOMW Ky/AbTypbl TeX OpPraHM3auuii, B KOTOPble OHM
KOMaHANPOBaHbI.

Mpukas o HanpasneHun B8 KomaHAUPOBKY.

KomaHampoBKa opopmaseTca NMCbMeHHbIM NPUKa3om O HanpassieHun CoTpyaHuKa B KOMaHAMPOBKY, KOTOPbINA M3gaeTcs
no yTeepKaeHHoN Gopme YNoJTHOMOUYEHHbIM CTPYKTYPHbIM NoApasgeneHnem, nognmncbisaetca YNnoaHOMOYEHHbIM JIULOM U
COAEPKUT NHOOPMALMIO O MeCTe KOMaHAMPOBaHMA (YKasaHMe CTPaHbl, ropoaa), Cpokax U uenm KomaHAWpOoBKM, HoMepe
3a8BKM Ha KOMaHAMPOBKY, aBTOMaTUYeCKM NpUCBOeHHOro B CTapTpeke.

O3HakomneHune CoTpyaHMKa ¢ uHbopmaumeli o KomaHANPOBKE NPOU3BOAMTCA NyTEM ee HanpasieHna Ha KopnopaTuBHyto
3N1EKTPOHHYIO NouTy COTpyAHUKA MAN B MHOM NOPAZKE, ONMMCAHHOM Ha BUMKUK-CTpaHuue.

dopma npuKasa o HanpasseHn B KOMaHAMPOBKY YTBEPKAAETCA MPUKA3oM no KomnaHum.

MprKasbl 0 HanpasAeHMM B KOMaHANPOBKY MMEIOT OTAENbHYI0 HYMEPaLUmIo N PErMcTPMPYHOTCA B OTAE/IbHOM 3/1EKTPOHHOM
KYpHane B cUCTEME yyeTa KaZposB.

MoANMHHMK NPWKa3a 0 Hanpas/ieHWW B KOMaHAMPOBKY XPaHUTCA B TEYEHWE TEKYLLLEro roaa B YNoJHOMOYEHHOM CTPYKTYPHOM
noapasgeneHnun v no 3aBepllieHnn roga CAAeTcA B apxmB KOMMNaHWM CO CPOKOM XPaHEHWUS COrNacHO YCTaHOB/AEHHbLIM
HOpMaT1BaM.

4. CPOKM KOMAHANPOBKU

[Hem Bble3ga B KoMaHAMPOBKY cuMTaeTca gaTta OTNpaB/eHUA noesga, camosieta, aBTobyca Uaum Apyroro TPAHCNOPTHOrO
cpeactea n3 MecTa NocToAHHOM paboTbl COTPyAHUKA, a gHEM npuesda — AaTta nNpubbiTMSA yKa3saHHOro TPAHCMOPTHOrO
cpeactsa B MecTo NocToAHHOM paboTbl.

Mpw oTNpaBAEHMM TPAHCMOPTHOIO CPEACTBA A0 24 YaCoB BKAYUTENLHO AHEM Bble3aa B KOMaHAMPOBKY CYMTAOTCA TEKyLLME
CyTKM, a ¢ 00 YacoB 1 No3aHee — NoC/AeayoLLme CYTKU.

B cnyyae ecnm ctaHUMA, NPUCTAHb MM a3PONOPT OTMNPABAEHUA HAXOAATCA 3a YePTON HAaCeNEHHOro MYHKTa, y4YUTbiBaeTcA
Bpems, HeobxoaMmoe A/1A npoessa A0 CTaHLUMK, MPUCTAHM WM a3PONopPTa, @ MMEHHO: 2 Yaca. AHaNIorMYyHO onpeaenseTca
neHb npunesaa CotpyaHuKa B MecTo nocTosiHHOM paboTbl.

Bonpoc o aBke CoTpyAHMKa Ha paboTy B AeHb Bble3aa B KoMaHAMPOBKY U B AeHb Npuesaa u3 KomaHAMPOBKKM peluaeTcs no
[0roBOPEHHOCTM € YNOJIHOMOYEHHbBIM INL,OM.

daKkTnyecknii cpok npebobiBaHua CoTpyaHuKa B KomaHAMPOBKe oOnpeaensetcs no MNpoesAHbiM  LOKYMEHTaM,
npeacrasasembim COTpyAHMKOM MO BO3BpaLLeHUN M3 KOMaHAMPOBKM, C y4eTOM 0COBEHHOCTEN onpeaeneHuns gHA Bble3ga u
[OHA Npuesaa, YCTaHOB/IEHHbIX BbiLe.

B cnyyae npoesga CoTpyAHMKA K MECTy KOMaHAMPOBaHUA U (Man) obpaTHO K MecTy NOCTOAHHOM paboTbl Ha ciyXebHoM
TpaHCcMopTe, Ha TpaHcnopTe, Haxoaswemcs B cobcTBeHHOCTM COTPYAHMKA MAM B COBCTBEHHOCTM TpeTbux auy (no
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[0BEPEHHOCTH), GaKTUYECKUI CPOK NpebbiBaHMA B MecTe KOMaHAMPOBAHMA YKa3blBAETCA B CNYXKeOHOM 3anucKke, KOTopas
npeactasnaetca COTpyAHMKOM MO BO3BpalleHMM n3 KomaHAMPOBKM B YNONHOMOYEHHOE CTPYKTYpHOE nogpasgeneHue
NPUNOKEHNEM AOKYMEHTOB, MOATBEPKAAIOWMX MCMONb30BAHWE YKasaHHOro TpaHCMopTa AAA npoesga (nyTeBoi aucr,
MapLIPYTHbIA NNCT, cYeTa, KBUTAHLMWU, KACCOBble YEKU U WHble AOKYMEHTbl, NMOATBEP}KAAOWME MApLpPyT clefoBaHuA
TpaHcnopTa).

4.7. B cnyyae OTCYTCTBMA MPOE3AHbIX AOKYMEHTOB QaKTU4Yeckuii cpok npebbiBaHuAa CoTpyaHuKa B KomaHauposke
NOATBEPKAAETCA AOKYMEHTAMM NO HAMMY KMUAOFO MOMELLEHUA B MeCcTe KOMaHAMpPOoBaHMA. Mpu NPOKMBAHMM B FOCTUHMULE
YKa3aHHbIM CpoK npebblBaHWA NOATBEPKAAETCA KBUTAHUMEN (TaNIOHOM) MO0 MHBIM AOKYMEHTOM, MOATBEPKAAIOWUM
3aK/l04eHMe [0roBopa Ha OKa3aHWe TOCTUHUYHBIX YCAyr B MecTe KOMAHAMPOBaHMWA, COAEPrKallMM CBeAeHWUS,
npesycMOTPEHHbIe AeNCTBYOLWMM POCCUMNCKMM 3aKOHO4aTE/IbCTBOM.

4.8. Tpw OTCYTCTBUM NPOE3AHbIX JOKYMEHTOB, AOKYMEHTOB MO HaMY KMOTO0 NOMELLEHUA / MPOXKMBAHMUIO B FOCTUHULE B LieNsAX
noaTeBepKAeHMUA GaKTUUeCKoro cpoka npebbiBaHUA B MmecTe KOMaHAMpoBaHMA COTPYAHMKOM NpeacTaBaseTcsa cayKebHas
3anMcka U (MAM) MHOW AOKYMEHT O ¢daKTMYecKom cpoKe npebbiBaHua CoTpyaHuMKa B KomaHAMpOBKe, codeprkaluuii
noATeBepKAeHWe MNPUHUMAlOWENA CTOPOHbI (opraHM3aummn AMbo AONKHOCTHOrO /iMLA) CPOKOB NPUBLITUA U ybbiTUA
CoTpyAHUKa N3 MecTa KOMaHANPOBAHUSA.

4.9. B cnyyae paHHero Bble3ga COTpyaHMKA B MECTO KOMaHAMpoBaHMA nnbo 3agepxku Bblesga CoTpyaHMKa M3 mecTa
KOMaHAMpoBaHus (B cooTBeTcTBUMM C N. 5.7 n n. 5.8 MNonoxeHnn) dpakTuecknit cpoKk npebbiBaHWs B KomaHaMpoBKe
onpeaenaeTca no gatam, ykasaHHbIM B NpuMKa3se o HanpasaeHnn B KomaHaMpPOBKY.

5. HAXOXAEHWE COTPYAHWUKA B KOMAHAUPOBKE

5.1. BpemeHHaa HeTpyaocnocobHocTb COTpyAHWKA, HaxogdAuwerocs B KomaHAMPOBKE, AOMKHA 6biTb LOKYMEHTA/bHO
noaTeBep’KAeHa B YCTAaHOB/JIEHHOM NOPALKe.

5.2. CoTpyZHUKy B C/lyyae ero BpeMeHHOM HeTpyA0CnoCOBHOCTM, NOATBEPKAEHHOMN B YCTAHOBEHHOM MOPAAKe, BO3MELLAIOTCA
pacxogpbl NO HaMy KUAOTrO0 NomelleHus / NMPOXKMBAHUIO B rOCTUHULE (Kpome cinydyaes, Korga COTpyAHWK Haxoguaca Ha
CTALMOHAPHOM NIEYEHMM) U BbINNAYNBAIOTCA CYTOUHbIE B TEYEHME BCEro BPpeMeHM, NoKa COTPYAHUK HE MMeeT BO3MOMKHOCTU
Mo COCTOAHWIO 34,0POBbA BEPHYTLCA B MecTo NOCTOAHHOM paboTbl UM NPUCTYNNUTb K BbINOJHEHMIO PaboThbI.

5.3. 3a nepuopg BpemeHHoOI HeTpyaocnocobHocTu COTPYAHMKY Bbiniaynsaercsa nocobme no BpemeHHON HeTpyA0cnocobHOCTH B
COOTBETCTBMW C POCCUMCKMM 3aKOHOAATEIbCTBOM.

5.4. TMonyyeHune Tpasmbl BO Bpems KOMaHAMPOBKM, B TOM YMC/e NPU CNefoBaHUM K MeCTy KOMaHAMPOBaHUA M 06paTHO, a TaKKe
NPY HaxOXAEHUU Ha TEpPPUTOPUM OpraHusauuun, B KOTOPYH Obln KOoMaHampoBaH COTPYAHUK, paccmaTpuBaeTca U
odopmnseTca B COOTBETCTBUMM C [AENCTBYHOLMM POCCUMIACKMM 33aKOHOAATENBCTBOM MWW  MEXKNPABUTENbCTBEHHBIMM
COrNalleHNAMM.

5.5. Tpu nonyyeHumn TpaBmbl Ha TEPPUTOPUM OPraHMU3aL MK, B KOTOPYLo Bbin KomaHanpoBaH COTPYAHMK, PacnoNoXKeHHOW Ha
TeppuTopumn Poccum uam ctpaH CHI, CoTpyaHUMKy B 06A3aTenbHOM nopagke Heobxogmmo notpebosate OT NPUHMMALOLLEN
CTOPOHbI COCTAB/IEHMA aKTA O HECYACTHOM C/ly4ae Ha MPOM3BOACTBE, KOTOPbLIV NO BO3BPaLLEHWM B MeCTO NOCTOAHHOM paboTbl
BMECTE C [OKYMEHTaMM O BPEMEHHOW HEeTpPyAOoCnoCOOHOCTM NOANEXWUT nepenaye B YNOAHOMOYEHHOE CTPYKTYpHOe
noapasfeneHne n perMcTpupyeTcs B COOTBETCTBUM C TPEOOBAHMAMMK POCCUIICKOrO 3aKOHOAATENbLCTBA.

5.6. B cayyae nonydeHus Tpasmbl MPU CAe40BaHMKM K MECTy KOMaHAMPOBaHMA M 06paTHO, Npu 06paLLEHUN 38 MeANLMHCKON
NMOMOLLbIO YKa3blBaeTCA BUA, HETPYA0CNOCOOHOCTU —

«NPOU3BOACTBEHHAA TpaBma». Mo BO3BPALLEHMM HA NOCTOAHHOE MECTO PaboTbl KOMAaHAMPOBaHHbIN COTPYAHUK AOSKEH
yBefoMUTb 06 3TOM YMONHOMOYEHHbIX /ML, U YNONHOMOYEHHbIE CTPYKTYpHble nogpasgeneHunsa. OdopmaeHne akta o
HeCc4acTHOM C/ly4ae Ha NPOU3BOACTBE AO/IKHO ObITb Npon3BeaeHo No MecTy NOCTOAHHOM pPaboTol.

5.7. B cnyyae ecnm Bpems otabixa CoTpyaHUMKa (OTMYCK, BbIXOAHbIE M Hepaboune NpasaHWYHbIE OHU U T. 4.) NpeaLecTByeT
KomaHaupoBKe n/wan cnefsyet HemocpeacTBEHHO 33 HEW, a MecTo OTAblXxa COBMadaerT C MEeCTOM KOMaHAMpPOBaHWA,
COTpYZAHMK NO COrNAacoBaHMIO C YNOHOMOYEHHbIM IMLOM MMeeT NPaBo NPUBLITL B MECTO KOMaHAMPOBaHUA paHee u/uam
OT6bITb U3 MecTa KOMaHANPOBaHUA NO3aHee.

5.8. PaHHui1 Bble3g CoTpyaHMKa K MeCTy KOMaHAMPOBaHUA (MO0 3afeprKKa Bble3ga M3 mecTa KOMaHAMPOBaHMA) B CBA3M C
nposegeHNemM BpeMeHW OTAbIXxa B YKa3aHHOM mecTe cornacoBbiBaeTcA B CtapTpeke COTpyAHMKOM C YMONHOMOYEHHbIM
AMLOM A0 NnpruobpeTeHuna Npoe3aHbIX LOKYMEHTOB.

5.9. CroumocTb npoesgHbixX 4OKYMEHTOB, N0 AaTe OTNpPaBaeHna u/uam aate NnpubbITMA He COBMadaloWmX C AaTaMm, yKasaHHbIMM
B NPWKase 0 HanpasieHUM B KomaHANPOBKY, Npu3HaeTcd KOMaHAMPOBOYHbIMU Pacxofamu.

5.10. Pacxogbl NO Hamy KMAOro NOMelleHWA / MNPOMKMBAHWUIO B TOCTMHWLE, AOMOJIHUTENbHbIE PacXoAdbl, CBA3aHHble C
NnpoXuBaHnem BHe MecTa NOCTOAHHOM PaboTbl, @ TaKKe MHble pacxoapbl, NoHeceHHble COTPYAHUKOM BO BPEMA OTAbIXA B
MecTe KOMaHAMPOBaHWA, B TOM YMC/e pPacxodbl MO Oniate CTOAHKW JIMYHOro aBTomobuns B asporopty / Ha
YKeNnesHoLOoPOXKHOM BOK3asie (B COOTBETCTBUM C .

7.7 NonoxeHusn), He noanexkaT Bo3meleHuto CoOTpyaHUKY.
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6. UISMEHEHME CPOKOB KOMAHAOWUPOBKU

B cnyyae v3meHeHua cpokoB KOMaHAMPOBKM MpWKas O HanpaeneHWu B KOMaHAMPOBKY MOA/ENKUT CBOEBPeMeHHOMY
nepeodopMAEHUIO NyTEM BHECEHWA B HEMO COOTBETCTBYHOLLMX MU3MEHEHWIA.

M3meHeHMe cpoka KomaHAMpPoOBKM opopMAseTcs NPMKasoM MpU HaauyuumM MNPou3BOACTBEHHOM HEOBXOAMMOCTU TAaKOro
N3MEHeHMUS.

7. BO3MELLEHUE PACXOA,0B, CBA3AHHBIX CO CYXXKEBHOW KOMAHANPOBKOM

COTpyAHMKY BO3MELLAOTCA AOKYMEHTa/IbHO MOATBEP)KAEHHbIE PacxoAbl No npoesay, Halmy Xuaoro nomeuleHus /
NPOXMBAHUIO B TOCTUHULE, AOMNOSHUTE/IbHbIE PaAcXodbl, CBA3aHHblE C NPOXKMBaHMEM BHe MecTa NOCTOAHHOW PaboTbl
(cyTouHble) c yueTom gHel oTbe3ga B KomaHaMpPOBKY M Bo3BpaTa M3 KoMaHAMPOBKM, a TaKKe MHble Pacxobl, MOHECEHHbIEe
CoTpyAHUKOM C paspelueHma YNOJHOMOYEHHOrO nLa B NOPAAKE U pa3mepax, YCTaHOBAEHHbIX MoN0XeHMEeM U NPMUKa3zaMm
no KomnaHuu.

Mcnonb3oBaHWe KOpNopaTUBHOM COTOBOM CBA3WM, MOBM/IbHOFO MHTEPHETA M KOMMEHCALLMA PAaCX0A0B 32 TaKOe UCMNO/Ib30BaHNe
B KomaHAMpPOBKe NPOM3BOAMTCA B COOTBETCTBUM C NPaBUIaMMN NPeaoCTaB/NEHUS U UCMO/Ib30BaHMA KOPNOPaTUBHOM COTOBOM
CBA3N U MObBUAbHOTO MHTepHeTa COTpyAHUKAM, YTBEPKAEHHbIMU B KOMNaHMK.

Pacxogbl, He NnoMmeHoBaHHble B [lonoxkeHnn, Boamelatotca COTpyAHMKY Ha OCHOBaHMM YYETHbIX OKYMEHTOB (cueT-paKTypa
M KBMTaHLMW NPUXOLHOIO KacCOBOro OpAepa, KacCOoBbIA YEeK M TOBApPHbIN YeK U T. 4., ANA TeniePOHHbIX NeperoBopos —
pacwmndpoBKa CYETa C yKazaHMEeM HOMEPOB TesiedOHOB U AJIUTE/IbHOCTM BXOAAWMX U UCXOAALLUMX 3BOHKOB) MO PELIEHUIO
YNO/IHOMOYEHHbIX /ML, TOJIbKO B c/lydae 0O6OCHOBAaHHOW MPOU3BOACTBEHHON HEOOXOAMMOCTM WM 3KOHOMWYECKOM
OonpaBAaHHOCTU TaKUX Pacxoa0B.

KomnaHua Bo3mellaeT 4OKYMEHTabHO NoATBepKaeHHble pacxoabl COTpyAHMKa Ha nNpoes3s A0 U OT NYyHKTa OTNpaB/ieHns B
MECTO KOMaHAMPOBaHMA, 40 MecTa KOMaHAMPOBaHUA 1 06paTHO, a TaKKe B MecTe KOMaHANPOBaHUA.

CoTpyaHUK BnpaBe 1ucnosib3oBaTb KapwepuHr 8 KomaHaupoBKax npu cobitogeHnn ycioBui, ONUCaHHbIX Ha BUKK-cTpaHuue.
KomnaHua Bo3mewaet pacxoabl CoTpyaHUKa Ha KapliepuHr no nepeyHio, B NOPAAKE M pa3smepax, YKasaHHbIX HAa BMKK-
CTpaHuue.

Pacxoabl Ha npoe3g A0/0T NYHKTa OTNPaBAeHMA B MeCTO KOMaHANPOBaHUA

CoTpyAHMKY BO3MELLAIOTCA AOKYMEHTa/NbHO MOATBEPIKAEHHbIE pacxogbl MO Npoe3gy K MyHKTY OTNPaBAEHUA B MECTO
KOMaHAMPOBaHMA U 06paTHO:

a. Ha Takeum / KapwepuHr — gns npoesfa K asponopTty / »Kene3HOAOPOXHOMY BOK3any M obpatHo. Onnarta Takcu /
KapwepuHra gna npoesga K aBTOCTaHLMMU UM MHOMY MECTY OTnpasaeHus (M 06paTHO) NPOU3BOANUTCA B UCKAIOUUTENBHBIX
CNyYasax Mo COrNAcoBaHWIO C YNOAHOMOYEHHbIMU NNLAMW NPU OTCYTCTBMM APYrMX BMAOB TPAHCMNOPTA M Ha OCHOBAHWUU
060CHOBaHHOTO 06bACHEHNA COTPYAHMKA O HEOBX04MMOCTU UCMO/Ib30BaHUA AAaHHOMO BMAA TPAHCNOPTa.

6. Ha aspoakcnpecce — npu HanpasneHUM B KOMaHAMPOBKY BO34YLIHbIM TPAHCMOPTOM, B pa3mepax ¢aKTUYecKu
NOHECEHHbIX PAaCXOL0B, NOATBEPKAEHHbIX NPOE3AHbIMW AOKYMEHTaMU, HO He bosiee cToumocTy Tapuda «CTaHZapT».
KomnaHua Bo3melnaeT pacxoabl COTpyAHMKA Ha CTOSHKY JIMYHOFO aBTOMODBWAA HA MapKOBKaX, PAcnofoXKeHHbIX B6AM3K
a3pPOMNOPTOB U KENEe3HOLOPOXKHbIX BOK33/10B, B TEX C/Iy4anX, KOrAa IMYHbIA aBTOMOBUb MCNOIb30BAICA UM 418 Npoe3aa 4o
/ oT asponopTa / }KenesHoA0POKHOIO BOK3ana, HO He Bonee 3 (Tpex) CYTOK CTOAHKM.

Pacxoabl Ha npoe3a A0/0T mecTa KOMaHANPOBaHUA

CoTpyAHUKY BO3MELLLAIOTCA LOKYMEHTA/IbHO NMOATBEPKAEHHbIE Pacxoabl NO Npoe3ay K MecTy KOMaHAMPOBaHUA U 06paTHO
Ha BCeX BMAAX TpaHCMopTa B pa3amepax GaKTUUECKM NOHECEHHbIX PACXOA0B, NOATBEPKAEHHbIX NPOE3AHbIMU AOKYMEHTaMM,
BK/IIOYAA CTPAXOBble MATEXW NO FrOCYyAapCTBEHHOMY 0DA3aTeNbHOMY CTPAaxOBaHMIO MacCa*KMPOB HA TPAHCMOpTe, onaaTty
yCNyr no npeaBapuTeNibHOW NPOJAXKe MpPOe3fHbIX AOKYMEHTOB, Pacxofbl 33 MOJIb30BAHWE B MOe3[ax MocTe/bHbIMU
NPUHAANEKHOCTAMMU, HO He Bbille CTOMMOCTM Npoe3aa:

a. BO3AYLUHbIM TPAHCNOPTOM —

B Ca/loHEe 3KOHOMMYECKOro Kjaacca (C yyeTtom npenycMoTpeHHoro Tapudom npoBo3a ogHOro mecta baraka B casnoHe
camosieTa U ofHOro mecta baraxka B 6ara’kHoM oTceKe camosieTa).

B Ca/lOHe MNOBbIWEHHON KoM$OpTHOCTM — npu ycaosuu, 4To COTPyAHUK HanpasnsetTcA B KomMaHAMPOBKY C Lefblo
npoBefeHUA [AeNoBblX MEPeroBOpoB, MOCELLEHUA WAWN OPraHM3aunn KOHbEpeHLMNn, CEMMHAPOB M MHbIX aHAMOMMYHbIX
MEepPONPUATUIA B KayecTBe MNOJIHOLLEHHOrO [AOKNafuMKa MAWM OpraHusaTopa, yyactua B pabouymx BCTpeYax U AenoBbIX
neperoBopax ¢ Koaseramu B ropogax npucytcrama opmncos Komnanmin rpynnsl vy, AHOEKC, opraHMsaumm, nposeaeHus,
KOHTPO/IA U MPUEMKM NHKEHEPHO-MOHTaXHbIX paboT, paboT no noaaepKke UT-MHOPaCTPYKTYpbl U NOTUCTUYECKUX PabOT Ha
00beKTax, BbINONHEHWUA [OMKHOCTHbIX 00s3aHHOCTEN, CBA3aHHbIX C MNOAOOPOM W HaMMOM MepcoHasna, yvactTma B
opraHusauMm wu npoBeAeHUM BCTPeY OpraHOB YNpasBAeHMA U nepenetr K MeCcTy KOMaHAMPOBaHWA UAM W3 MmecTa
KOMaHAMpPOBaHUA cocTaBnsAeT bonee 5 Yacos B Npesenax 24 4acos ¢ MomeHTa BblieTa CoTpyaHuKa. B cnyyae oTcyTcTBuA B
CaNoHe camoJsieTa Kjacca MoBblWeHHOW KoMdOopTHOCTM COTPYAHWKY BO3MeLLAeTcs AOMNOJAHUTENbHAA onaaTa 3a
6poHMpOBaHME MecTa B Ca/JioOHe CamMoJieTa C YBE/IMYEHHbIM PACCTOAHMEM MEXAY Kpecnamu, B TOM YMCae Yy aBapPUNHOIO
BbIX0Aa.
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® B canoHe HBU3Hec-Knacca, npu ycnosum, Yyto COTpPyAHMK HanpasnaeTcad B KOMaHAMPOBKY C LEeNb0 NPOBELEHMA AE0BbIX
neperoBopoB, MOCELLEHMA UAN OPraHU3aLMM KOHPEpPEHLMA, CEMMHAPOB U MHbIX aHANIOMMUYHbIX MEPOMNPUATUIA B KayecTse
NMOJIHOLEHHOTO AOKMAaA4YMKa WAM OpraHM3aTopa, yvacTua B paboumx BCTPevax M AenoBblX NeperoBopax C Koasieramu B
ropogax npucytctBua odpucos Komnauui rpynnel any, AHOEKC, opraHusaumu, NpoBeAeHMs, KOHTPOAA U MPUEMKMU
WHXXEHEPHO-MOHTAXHbIX pPaboT, paboT no noanep:kke WUT-MHOPACTPYKTYpbl U NOFUCTUYECKUX PaboT Ha O0ObeKTax,
BbINO/IHEHWUA OONKHOCTHbIX 06A3aHHOCTEN, CBA3aHHbLIX C NOAOOPOM M HAMMOM MepcoHana, y4yacTus B OpraHM3auuu wm
npoBeAEeHNN BCTPEY OPraHOB YNpPaB/eHMA U NepeneT K MecTy KOMaHAMPOBaHUA UAN U3 MeCTa KOMAaHAMPOBaHMA COCTaBAAET
6onee 5 yacos 30 MUHYT B Npegenax 24 4acoB c MOMeHTa BblsieTa COTpyaHMKa.

® 10 NpeABapuUTENbHOMY COrNAacoBaHUIO C YNONHOMOYEHHbIM AnLom COTPYAHMKY MOXKET ObiTb NpeAocTaB/eHa BOSMOXKHOCTb
nepeneta 6U3HEC-KNACCOM BHE 3aBUCUMOCTU OT LLesin KoMaHAMPOBKM N BpeMeHW nepeneta B cayyae, ecnn CoOTpyaHUKY no
MeANLMHCKMM NOKA3aHUAM AN APYTMM 06CTOATENbCTBAM HEObX0AMM nepesneT 6U3HEec-Kiaccom.
6. }Kene3Ho[0pPOKHbIM TPAHCNOPTOM —

® B KyMnelHOM BaroHe CKOporo noesaa.

® B CKOpbIX GPUPMEHHbIX NMoe3aax U B BbICOKOCKOPOCTHbIX Noe3aax, Takux Kak «HeBCcKuit akcnpecc», «CancaH», «Annerpo»,
«JlacTouka», «CTPUXK» W WHbIX, B BaroHax, K/AacC WAM KATEropuMa KOTOPbIX ONpenensetcs COrnacHo Kaaccuduraumu,
yKa3aHHOW Ha BUKK-cTpaHuue.
B. aBTOMOBGUNbLHBLIM TpaHcnopTom (Kpome Takcu / KaplepuHra) — o cyliectsytollei B 4aHHON MECTHOCTM CTOMMOCTU
npoesga

7.9. Tpu npuobpeTteHnn 6unetoB obasaTteseH BbIbOp Hanbonee IKOHOMUYHOTO Tapuda, MapLLpyTa NOE3AKMU U UCNONb30BaHME
BCEX NPeaocTaBAfseMblx CKUAOK. NpnobpeteHne 6onee gopornx 6UneTos (B Tom Yncie 6osee BbICOKOro Knacca) fonycKkaeTca
TO/IbKO B C/ly4ae OTCYTCTBMA BO3MOMKHOCTU Npuobpect buneTbl cornacHo Tapudam, npeaycmoTpeHHbIM M. 7.8 MNonoxeHus,
WAK B ciyyae, ecnm npuobpeteHune 6onee fopormx 6unetos 0406peHO YNOAHOMOYEHHBIM TIULLOM.

7.10. B cnyuae cpoyHO KOMaHAMPOBKM, NPW Ype3BblYaiHbIX CUTyaLMAX (aBapuaXx Ha MPOM3BOACTBE U T. M.), AONYyCKaeTca onnara
6uneToB 60/1€€ BHICOKOrO K/aacca No COrlacoBaHMIO ¢ YNOHOMOYEHHbBIM JIULLOM.

7.11. CoTpyZHMK BMNpaBe y/ayywuWTb YCAOBMA CBOEro Mpoesja 40 MecTa KOMaHAMPOBaHWA B MOPAAKE, OMUMCAaHHOM Ha BuKu-
CTPaHULE, C A0NNATON pa3HULLblI B CTOMMOCTM CTAaHAAPTHO NPEAOCTABAAEMbIX YCIOBUI 0 KENAEMOro YPOBHA 3a CBOM CYeT.
MopAanoK pacyeTa yKasaHHOM pasHULbI U ee AoNAaTbl, onpeaenseTca Ha BUKu-cTpaHuue.

Pacxopbl Ha Npoe3a B MecTe KOMaHAUPOBaHUA.

7.12. CoTpyAaHMKY BO3MELLAOTCA AOKYMEHTaIbHO NOATBEPKAEHHbIE PacXoabl Mo Npoesay B MecTe KOMaHAMPOBaHUA:

a. Ha Takcu [/ KapwepuHr — ans npoesga K asponopTy / »KenesHo4opOoXKHOMY BOK3any u obpatHo. Onnata ycayr Takeu /
KaplepuHra ana npoesza K aBTOCTaHLUN AU MHOMY MECTY OTrnpaBieHus (M 06paTHO) NPOU3BOAUTCA B UCKAIOUUTENBHDBIX
CNly4anax MO COrNacoBaHMIO C YMONHOMOYEHHbIMU NMLAMW NPU OTCYTCTBUM APYrMX BUAOB TPAHCMOPTa M Ha OCHOBaHUMU
060CcHOBaHHOro 06bAcHeHUs CoTpyAHMKA O HEOBXOAMMOCTH UCMONB30BAHMA AAaHHOMO BMAA TpaHCMNopTa.

6. Ha 06LWecTBEHHOM TpPaHCNOpTe — A/ Npoe3Aa K aspornopTty / KenesHo4opOoXKHOMY BOK3any M 06paTHO, B pasmepax
}aKTUYECKM MOHECEHHbIX PACX0A0B, MOATBEPMKAEHHbIX NPOE3AHbIMU AOKYMEHTamMM, HO He 6onee cTtommocTn Tapuda
3KOHOMMYECKOTO KNacca, yCTaHOBNEHHOTO COOTBETCTBYHOLLMM ONEpPaTopom mMapLupyTa.

7.13. B ropopax/cTtpaHax 3a rpaHuLei Poccuu, rae B cuy yaaneHHOCTM MecTa KOMaHAMPOBaHMA UCNO/b30BaHNe 06LWeCcTBEHHOMO
TpaHcnopTa 3aTpyaHUTENbHO, COTPYAHMKY BO3MELLLAKOTCA PACcXOAbl Ha YCAYrn TaKCU UKW apeHay aBToMobuns B pasmepax
baKTUYECKM NOHECEHHDbIX PAacxoaoB (B TOM YMCNe CTOMMOCTb BEH3UHA M CTOMMOCTb NAPKOBKM apeHAO0BaHHOIO Ha Bpems
KomaHaMpoBKM aBTOMOBUNA), NOATBEPKAEHHbIX LOKYMEeHTaMu. NepeyHn cTpaH u/uam roponos 3a rpaHuuei Poccuu, rae
MCMNoNb30BaHME ObOLWECTBEHHOrO TPAHCNOPTA 3aTPYAHUTENbHO, YKa3blBAlOTCA Ha BUKK- cTpaHUue. BO3MOXKHOCTb apeHAabl
aBTOMO6MAA B TaKMX ropogax/cTpaHax CornacosbiBaeTcsi C YNOJHOMOYEHHbIM NNLOM nepes OTnpas/ieHVemM B MECTO
KOMaHAMPOBAHMSA.

7.14. Bcnyyae apeHAbl aBTOMO6UAA (B COOTBETCTBMM C NYHKTOM 7.13 M0103KeHMA) pacxodbl Ha apeHay BO3MELLAtoTCA NPU yCA0BUK
apeHabl aBTOMOOMIA 3KOHOMMYECKOro MAM KOMMNAKT-K/acca no KaaccuduKaumMm KOMMAHMA NO MNpoKaTy aBTomobunen,
nepeyYyeHb KOTOPbIX YKa3aH Ha BUKK- cTpaHULLE, MM aHANOTMYHOIO MO K/Accy aBTOMOOUAA Y APYTUX NPOKATHbIX KOMMNaHUNA.

7.15. WHble pacxoabl, B TOM YuCie NepenBuKeHWe B MecTe KOMaHAMPOBAHMA Ha TaKCKM OT FOCTUHWUUbLI A0 oduca M obpaTHo,
CoTpyAHUKY He BO3MeLLatoTCA.

Pacxopbl Ha NPOXKMBaHUE B MeCTe KOMaHAUPOBaHUA

7.16. CoTpyAHMKY BO3MELLAIOTCA LOKYMEHTA/IbHO MOATBEPKAEHHbIE PAcXOAbl MO HANMY KMIOr0 MOMELLEHUA / NPOXMUBAHUIO B
rocTMHuLe (BKAOYas pacxoabl N0 6POHMpPOBAHUIO) B pasmepe GaKTUUECKM MOHECEHHbIX PacxoLoB, HO He bonee AMMUTA
CTOMMOCTM HOYM NPOKMBAHUA B COOTBETCTBYIOLLEN CTPaHe, YKa3aHHOro Ha BUkK-cTpaHuLe.

7.17. Pacxopbl Ha NpOXMBaHME B MeCTe KOMaHAMPOBaHMA Bo3meLatoTca COTPYAHMKY NpU YCI0BUM O4HOMECTHOTO pPasMeLLLeHuns
B CTaHZAPTHOM HOMEpe B FOCTUHWMUE CPpefHel LLEeHOBOM KaTeropuum wuau kaTeropum «4 3se3gbl» (NpwW HanpaB/ieHUW B
KomaHampoBKy no Poccum u CHI) M B roctMHMuUax KaTeropui «3 3se3gbl» uau «4 3Be3gbl» (Npu HanpasBiaeHWW B
KomaHAMPOBKY B CTpaHbl AafbHEro 3apyberkba).

7.18. PasmelyeHve B rocTMUHMLAX KaTeropuit «5 3Be3g» M Bbille AOMYCKAeTcA B C/yyae OTCYyTCTBMA CBOBOAHLIX HOMEPOB B
rOCTUHULLAX, YKa3aHHbIX B M. 7.16 u n. 7.17 MonoxeHua, uan B ciydvae, eCan pasmelleHme B roCcTMHULAX 6onee BbICOKUX
KaTeropuin o406peHo YNOAHOMOYEHHbBIM NLOM.

7.19. Bo3melieHMe pacxoAOB MO HaliMy KWAOTMO MomelieHus / MPOMKMBAHUIO B FOCTMHMLE NPOU3BOAMTCA HAa OCHOBaHWMU
OOKYMEHTOB, NOATBEPKAAOLLMX pacxosbl (KACCOBbIM YeK, cHeT-daKTypa, KBUTAHLMA NPUXOAHOIO KAacCOBOIo OPAEpa, a TaKkKe
WHble NOoATBEPXKAAOWME LOKYMEHTbI, NPedyCMOTPEHHblE 3aKOHOAATENbCTBOM COOTBETCTBYOLWEN CTpaHbl). B cnydae
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OTCYTCTBUA AOKYMEHTOB, NOATBEPKAAIOLMX PACXOAbl, BO3MELLEeHME PAacXO40B NPOU3BOAMUTCA B Npesenax, yCTaHOBAEHHbIX
POCCUIACKMM 3aKOHOAATENbCTBOM.

7.20. B cnyyae paHHero npubbiTMa M/mMam nosgHero otobITUA B MecTo / U3 mecta KomaHanposaHua COTPYAHUKY BO3MELLAOTCA
pacxoApbl MO NPOKMBAHUIO C Y4ETOM BO3MOXKHOCTU PAHHEro Bbesaa B FOCTUHMLY U/WM NO3AHEro Bble3a U3 roCTUHULbI.

7.21. CoTpyZHMKY BO3MELLAIOTCA pacxoabl Ha onaaTy AOCTyNa B UHTEPHET B FOCTUHMLLAX BO Bpems npebbiBaHnA B KomaHAMpoBKe
Ha OCHOBaHWM [OOKYMEHTOB, MOATBEPXAAOWMX PACXOAbl, B C/y4yae HaAMYMA MCMO/Ab30BAHHOM KapTbl aKTUBMPOBaHMSA
40CTyNa U/MAn NHbIX LOKYMEHTOB.

7.22. CoTpyAHUK BNpaBe yAyyLWnTb YCNOBUA CBOErO NPOXKUBAHUA B NOPALAKE, ONMCAaHHOM Ha BUKU- CTpaHuLLe, C 40NAATOM pasHULbl
B CTOMMOCTM CTaHAaPTHO MPEeAOCTaBAAEMbIX YC/I0BUIA 40 KENAaemMoro ypoBHA 3a CBOM cyeT. [lopAdoK pacyeTa yKasaHHOMW
pasHMLbl 1 ee 4onaaTbl onpeaenseTca Ha BUKU-cTpaHuue.

CyTOuHbIe

7.23. CytouHble BbinnaumsatoTcs COTPYAHMUKY C Lie/Ibio BO3MELLEHWA ero 3aTpar Ha onJiaTy NUTaHMA, No/b30BaHMe 06LLECTBEHHbIM
TPaHCMNOPTOM M NpoYMe HeobXxoaMMble IMYHbIe PAacXoabl, CBA3aHHbIE C NPebbiBaHMEM B MeCTe KOMaHAMPOBaHUA.

7.24. CyTouHble BbINAAYMBAOTCA 33 KaXKabli AEHb HaxoXaeHna B KomaHaMpoeke.

7.25. Pacxogpl CoTpyaHMKa Mo onnaTe 3aBTpakos, 06e40B, YKMHOB, Pacxo4oB Ha Takcu/KaplepuHr (Kpome pacxoaos,
npeaycMoTpeHHbIX n. 7.12 [onoxeHus), Ha nonb3oBaHMe OO6LLeCTBEHHbIM TPAHCMOPTOM, YaeBble, OCTaBAAEMble
CoTpyAHMKOM MO CBOEMY YCMOTPEHUIO 33 NO0JIb30BaHWE PasNNYHbIMMK ycayramu 8 KoMaHaAMPOBKeE, U Npoyne Heobxoanmblie
JIMYHbIE Pacxoabl, CBA3aHHble C NpebbiBaHMeM B MeCcTe KOMaHAWPOBAHMUSA, BKAOYEHbI B CYTOUYHbIE U AOMNOJHUTENLHO He
BO3MELLAOTCA.

7.26. Pasmep CyTOYHbIX, BbiNaaunsaembix COTPYAHMKY, yTBEPKAAETCA MPUKA3OM YNONHOMOYEHHOIO Mua U ny6anKytoTca Ha BUKK-
CTpaHuLe 4158 O3HAKOMEHUS.

7.27. Pa3smep cyTO4HbIX MOKeT b6biTb B /l060e Bpema n3meHeH KomnaHuen B 04HOCTOPOHHEM nopagke. M3ameHeHne pasmepa
CYTOUHbIX YTBEPMKAAETCA MNPMKa3oM YNONHOMOYEHHOro nunua. OsHakomneHve COTPYAHMKOB C TaKMMM M3MEHEHUAMM
ocyuiectsaAeTca nocpeactsom KopnopaTtBHOrO MHGOPMUPOBAHUA U PasMELLEHUA U3MEHEHHON MHpopMauuu Ha Bukn-
CTpaHuLe.

7.28. Mpu OOHOAHEBHOMN KOMaHAMPOBKE CYTOYHble He BbinnaymsaoTcs. COTPYAHWMKY B 3TOM C/lydyae BO3MELLAIOTCA
[OOKYMEHTaNbHO NOATBEPKAEHHbIE PAcXoabl, CBA3aHHble C HaxoxaeHnem B OAHOAHEBHOM KOMAHAMPOBKe (MMTaHWe U
npoess B MecTe KOMaHAMPOBaHWA), HO He 60nee CyMMbl CYTOYHbIX, MNPEeAyCMOTPEHHbIX ANA KOomMaHAMPOBOK B
COOTBETCTBYHOLLYH MECTHOCTb.

7.29. Bonpoc o uenecoobpasHoOCTM exenHeBHOro Bo3spalleHma COTpyAHMKA M3 MecTa KOMaHAMPOBaHWUA B MECTO NOCTOSHHOW
paboTbl B KaXKA0M KOHKPETHOM Ciydyae pellaeTc YNOJHOMOYEHHbIM IMLOM C Y4EeTOM [a/IbHOCTU PACCTOAHMA, YCAOBUM
TPaHCNOPTHOTO COObLLEHNA, XapaKTepa BbINOAHAEMOro 3a4aHNA, a TaKkKe HeobxoaMMOoCTU co3aaHuna COTPYAHWUKY YCAOBUIA
AnaoTapixa.

7.30. Ecnv CoTpyAHMK NO OKOHYaHUWM paboyero AHA MO COrNAacoBaHUIO C YMNONHOMOYEHHbIM JULOM OCTaeTcA B MecTe
KOMaHAMPOBaHWA, TO pacxodbl NO HAWMy KMAOTO MNomelieHuA / NPOMMBAHMIO B TFOCTMHWLE MpU MpeacTaB/ieHum
COOTBETCTBYIOLWMX AOKYMEHTOB Bo3mellatoTca COTpyAHWMKY B pasmepax, onpefensemblXx B COOTBETCTBMM C n. 7.16.
NonoxeHna.

7.31. B cny4ae BblHYKAEHHON OCTAaHOBKM (3a4epKKK) Npu NpeacTaBieHn 4OKYMEHTOB, MOATBEPKAAOIWMX GaKT BbIHYXAEHHOW
OCTaHOBKM (3agepku) B nytv COTPYAHWKY BbIMNAYMBAOTCA CYTOYHblE 33 BPEMsA 3aJ4EpPXKKM B NopAdKke U pasmepax,
onpeaeneHHbIx B n. 7.26 MNonoxeHuns.

7.32. B cnyyae HanpaeneHus B KOMaHOMPOBKY Ha TEPPUTOPUMIO MHOCTPaHHOrO rocygapctsa COTPYAHWKY, Bblexaslwemy B
KOoMaHAMPOBKY Ha TEPPUTOPMIO MHOCTPAHHOIO rocy4apcTBa M BO3BPATMBLUEMYCA Ha TePPUTOPUIO Poccun B TOT Ke AeHb,
BbIN/IauYMBaOTCA CYyTOYHble B pasmepe 50 MPOULEHTOB OT HOPMbl CYTOYHbIX, BbiMjaTa KOTOPbIX NpeaycMoTpeHa npw
HanpaeneHun CoTpyaHUKa B KOMaHAMPOBKY Ha TEPPUTOPUIO MHOCTPAHHOTO rocyAapcTBa.

7.33. 3a Bpems HaxoXA4eHUA B NyTM B KOMaHAMPOBKY Ha TEPPUTOPUIO MHOCTPAHHOIO rOCy4apcTBa CYyTOYHbIE BbINIaunBakoTCa:

® npwu npoesge no Tepputopun Poccun n CHI — B nopsagKe n pasmepax, onpegensemobix MNonoxeHmem gna KomaHaMPOBOK B
npeaenax trepputopum Poccmumn n CHr;

® npu npoesae NO TePPUTOPUU UHOCTPAHHOrO rocyaapcTsa — B NopAgKe U pasmepax, onpeaenaembix [MonoxkeHnem gna
KomaHAMPOBOK Ha TeppPUTOPUIO MHOCTPAHHOIO rocyaapcTea.

7.34. Mpu cnepgosaHun CoTpyaHMKa C Tepputopum Poccum Ha TeppuTOpUI0O MHOCTPAHHOrO rocyAapcTea fAaTa nepeceyeHus
rocyaapCcTBEHHOM rpaHuuUbl Poccum BKAOYaeTcA B AHM, 3@ KOTOPble CYyTOYHbIE BbIMNAAaYMBAIOTCA B pasmepe, onpeaesieHHOM
NPMKaA3oM YNOJIHOMOYEHHOTO NMLA ANA HAX0XKAeHMA B KOMaHAMPOBKe Ha TEPPUTOPUMN MHOCTPAHHOIO rocyaapctea, a npu
cnegoBaHUKM Ha TeppuTopuio Poccum gata nepeceyeHna rocyaapcTBeHHOM rpaHmubl Poccum BKAKOYaeTca B AHU, 3a KOTOpbie
CYTOYHbIe BbINJa4MBAIOTCA B pasmepe, onpeaeneHHbIM Npnukasom YNoaHOMOYEHHOro anua ana KomaHAMpOBOK B npegenax
Tepputopmn Poccum.

[aTtbl nepeceyeHns rocyaapcTBEHHOM rpaHuubl Poccuun npu cnegoBaHumn ¢ Tepputopum Poccum m Ha Tepputopuio Poccum
onpeaenaAlnTca N0 OTMETKaM NOrpaHUYHbIX OPraHoOB B 3arpaHMYHOM NAcnopTe, a B C/y4ae ec/iv aasa npoesna Ucnosabyerca
HaLMOHaNbHbIM NacnopT, AaTbl NepeceyeHns rocyAapcTBeHHOM rpaHuMLbl Poccum npu cnefoBaHUK C Tepputopun Poccnn v Ha
TeppuToputo Poccun onpegenatoTca no gate otbesga U3 MecTa MOCTOAHHOM paboTbl MAM MecTa KOMaHAMPOBAHUA,
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YKa3aHHOW B NPOe34HOM LOKYMEHTE, C y4ETOM 0CODEHHOCTEN onpeaeneHunsa AHA Bble3aa U AHA Npuesaa, YCTaHOBIEHHbIX
Pasgenom 4 MNonorKeHums.

[ononHutenbHble pacxoAbl, cBA3aHHble ¢ KoOmaHAUPOBKOM
7.35. CoTpyaHUKy npu HanpasneHunm ero B KOMaHAMPOBKY Ha TEpPPUTOPUIO MHOCTPAHHOrO rocyAapcTBa AOMNONHUTENbHO
BO3MeLLaloTCA:
pacxofbl Ha obopmneHue 3arpaHUYHOro NAcnopTa, BU3 U APYIUX BbE3AHbIX U Bble34HbIX JOKYMEHTOB;
obna3aTenbHble KOHCY/IbCKME U a3poApPOMHbIe COopbl;
cbopbl 33 NpaBo BbE3[A UK TPaH3MUTa aBTOMODOWIBHOIO TPAHCNOPTa;
pacxoabl Ha opopmaeHne 0bA3aTeIbHOM MeANLMNHCKOM CTPAXOBKW;

UHble obA3aTenbHble NaaTexun n cbopsl.
8. NCNO/Ib30OBAHME IMMHOIO ABTOTPAHCIMOPTA

8.1. Ha nepuopa KpaTKOCPOUYHbIX KOMaHAMPOBOK MCNOAb30BaHME IMYHOTO AaBTOTPAHCNOPTA HE PEeKOMEHAYETCA.

8.2. B cnyyae ecan no peweHuto YNOJHOMOYEHHOTO /iMLa, Ha OCHOBAaHMM 06OCHOBaHHOrO 06bAcHeHWMA COTPYAHMKA O
uenecoobpasHoCcTM U HeobXOAMMOCTU UCMONb30BAHWUA JIMYHOIO JIEFKOBOrO aBTOMOOWMAA Aaa CAyKebHOW noesgxw,
CoTpyaHUK oTnpasnsetca B KomMaHAMPOBKY Ha NMYHOM JIerKOBOM aBToMobuie, emy BO3MELLAOTCA AOKYMEHTaNbHO
NOATBEPKAEHHbIE PAacXobl Ha TON/IMBO (Ha OCHOBaHMM MAcNoOPTa Ha aBTOMOBWU/Ib) 1 ONNATY CTOSHKU.

8.3. KomneHcaumsa 3a UCNOb30BAHME IMYHOTO IETKOBOrO aBTOMOBUAA ANA CNYKEeOHbIX N0e340K He BbinnaymBaeTcs.

9. NOPAAOK BbINJIATbI AEHEXXHOIO ABAHCA HA OMNJIATY KOMAHAWPOBOYHbIX PACXO0B

9.1. Mpu HanpasneHun B KomaHanpoBKy COTPYAHMKY BbINNauyMBaETCA AEHEXHbIM aBaHC B pybasax ana uenei Bo3MelleHUs
pacxo4o0B no Npoesay v HalMy KU0ro NOMeLLEeHNA / MPOXKMUBAHUIO B TOCTUHMLE, @ TaK}Ke CYyTOUYHbIe,

9.2. [eHeKHbli1 aBaHC 3aKa3blBaeTcA YNONHOMOYEHHbIM CTPYKTYPHbIM NOAPasAeNeHMem B MOMEHT 3aBeplleHns odopmaeHus
KomaHanpoBku B CTapTpeKke, UCXoaa U3 npegnosaraembix KOMaHAMPOBOYHbIX PACXOL0B U AUTENbHOCTM KOMaHANPOBKM,
He meHee Yem 3a 2 (aBa) pabounx aHA A0 AHA Bble3aa B KOMaHANPOBKY.

9.3. OdopmneHve [OOKYMEHTOB Ha MOJIyYeHWE [OEHEXKHOro aBaHca npou3BOAMUTCA  YMOJHOMOYEHHbIM  CTPYKTYPHbIM
noapasaeneHuem.

9.4. [eHexHblit aBaHC NepeymcaseTca Ha 6aHKOBCKUIA cueT COTpyAHMKA, OTKPbITbIA B COOTBETCTBUM C YCNOBUAMM TPYZAOBOrO
[0roBopa C HUM.

9.5. B Bblgaye AEHEXKHOro aBaHCa MOXET 6bITb OTKAa3aHO B C/ly4ae Haanumua 3agosmkeHHoctn CoTpyaHmKa nepeg KomnaHuei no
npeablayWwnMMm aBaHCOBbIM OTYETaM.

9.6. B TOM cayyae, ecnu feHeKHbl aBaHC 40 oTbe3ga B KomaHaupoBky COTPYAHMKOM NOJyYeH He Bbin AN paKTMYecKan cymma
KoMaHAMPOBOYHbBIX PAcXOA0B NPEBbICMAA pa3Mep BblAAHHOMO AEHEXHOro aBaHca, Bo3meleHue KomaHAMPOBOYHbBIX
pacxofoB NPOM3BOAUTCA MO OKOHYAHWKM KOMaHAMPOBKM NpPW OTCYTCTBUM 3af0/KeHHOCTU COTpyAHMKA Mo NpeablayLimm
KomaHgmposKkam.

9.7. Bo3meweHuMe KomaHAMPOBOYHbLIX PAacxodoB B cC/lyyae HanpasiaeHus CoTpygHuKa B KOMaHAMPOBKY Ha TeppuTOpMio
WMHOCTPAHHOIO roCyAapcTBa OCyLWEeCTBAAETCA B pybasAx No Kypcy, yctaHoBneHHoMy LieHTpanbHbiM BaHkom Poccun Ha aeHb
YyTBEPKAEHNA aBAaHCOBOTO oOT4yeTa MO0 Ha [aTy COOTBETCTBYIOLWEro naatexa c 6aHKOBCKOM KapTbl COTpygHWKa no
KOMMepUYecKomy Kypcy 6aHKa- aMUTEHTA KapTbl, NpU NpeacTaB/JeHUN BbIMUCKM NO BAHKOBCKOWN KapTe, NOATBEprKAatoLLen
COOTBETCTBYIOLLYIO ONAaTy.

9.8. CoTpyaHMKY 3anpeliaeTtca WCNoNb30BaHME [OEHEXHOro aBaHCa, BblAAHHOrO Ha OMJaTy pPacxXof4oB, CBA3AHHbLIX C
KomaHAMPOBKOM, HA UHblE Lenu.

10.NPEACTABNEHUE OTYETOB

10.1. No okoHuyaHMK KomaHampoBKu COTPyAHUK 0653aH B TeuyeHue 3 (Tpex) paboumx gHel co AHA BO3BpaLeHUs M3 KoMaHAWPOBKM
npeacTaBuTb B YNONHOMOYEHHOE CTPYKTYpHOE NoApasaeneHune:
B cnydae KomaHauposKku Ha Tepputopumn Poccumn m ctpaH CHI:

® 3BaHCOBbIM OTYeT 06 M3pPacxoAOBaHHbIX B CBA3WM ¢ KOMaHAMPOBKOM CymMMax M MPOWM3BECTM OKOHYaTEeNbHbIM pacyeT no
BblAaHHOMY AeHeXHOMY aBaHCy Ha KomaHAMPOBOYHbIe pacxoabl;

® [OKYMEHTbl O Halme XWAOro nomelleHna / MpPosKMBaHMM B TOCTMHMUE (B Cayyae ecau onsaTta 3a NpoXusaHue 6Gblna
npoussegeHa CoTpyaHUKOM);

® [0KYMeHTbl 0 $aKTUYEeCKMX pacxodax Mo npoesgy M nocagoyHble TasfoHbl (BK/OYas CTPaxoBOM B3HOC Ha ob6sa3aTenbHoe
/IMYHOE CTpaxoBaHME MacCaXMPOB Ha TPaHCMopTe, oOnAaTy ycayr no OGOPM/IEHUIO MPOE3AHbIX AOKYMEHTOB W
NpesocCTaBNeHMIO B Moe3gax NocTeNbHbIX NPUHAANEXKHOCTer) (B cnyyae ecnn npuobpeteHue NpoesgHbiX OSOKYMEHTOB
NPOU3BOAMIOCH He Yepe3 YNOJHOMOYEHHOE CTPYKTYPHOE NOAPa3aeNeHne Uam He Yepes KOMNaHUIo-NapTHepa, yKasaHHOro
Ha BMKUK-CTpaHULUe);
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® [OKYMEHTbI 06 MHbIX pacxofax, CBA3aHHbIX ¢ KOMaHAMPOBKOM M NpeayCMOTPEHHbIX MoNoKeHneM.

B cnyyae KoMaHAMPOBKM Ha TEPPUTOPUIO MHOCTPAHHOIO FOCyAapcTBa:

® QaBaHCOBbLIM OTYET 006 M3PACXOAO0BaHHbIX B CBA3M C KOMaHAMPOBKOM CymMax WU MPOU3BECTU OKOHYATE/bHbIA pacyeT no
BblJAHHOMY leHeXXHOMY aBaHcy Ha KomaHAUPOBOYHbIE pacxoabl;

®  KOMMWto 3arpaHUYHOro NacnopTa c OTMETKAMM NOrPaHMYHbIX OPraHOB O NepeceYeHnn rpaHuLL;

® [OKYMEHTbl O HamMe XWAOro NnomelleHna / MPOoMKMBaHMM B TOCTMHMUE (B Cay4yae ecau onsaTta 3a NpoXusaHue 6Gblna
npoussegeHa COTpyaHUKOM);

® [OKYMEHTbl 0 GAKTUUYECKMX pacxofax Mo npoessy M NocafouvHble TasoHbl (BKAOYAsA CTPaxoBOM B3HOC Ha obsA3aTenbHoe
NINYHOE CTpaxOBaHME MacCa*KMPOB Ha TpaHCNopTe, OMNAaTy ycayr no oGOopMIEHUIO NPOe3aHbIX AOKYMEHTOB U
NpeaoCTaB/feHNIo B Noe3fax NOCTe/bHbIX MPUHAANEKHOCTeNn) (B caydae ecnu npuobpeTeHne NpoesfHbIX LOKYMEHTOB
NpPou3BOAMIOCH He Yepe3 YNONHOMOYEHHOE CTPYKTYPHOE Noapa3aeneHne Uam He Yepes KOMMNaHUIo-NapTHepa, YKa3aHHOro
Ha BMKK-CcTpaHuue);

® I0KyMeHTbl 06 MHbIX pacxoaax, CBA3aHHbIX ¢ KomaHANPOBKOM U NpeaycMOTPEHHbIX [MonoKeHNeMm.

10.2. ABaHcOBbIV OTYET NPEACTaBAAETCA B COOTBETCTBUM C NpMKa3oMm KomnaHuu o6 yTBep:KaeHuM Gopmbl NEPBUYHOW YYETHOM
[OKYMEHTaUUKN «ABaHCOBbIM OTYeT». K aBaHCOBOMY OTYETY [OJIXKHbl OblTb MPUIOMKEHBI YEKW, BbIMUCKU NO BAHKOBCKUM
KapTam, C yKasaHMeM CyMMbl, AaTbl, MECTa U BMAA PACXO0B.

10.3. Mpwu camocTosATeIbHOM NOKyNKe 61MeToB B Cydae KOMaHAMPOBKM C UCNO/b30BaHWEM BO34YLWHOIO U/WM MHOFO TPaHCMNopTa
K aBaHCOBOMY OTYETYy HEOOXOAMMO NMPUNOXKUTL KENe3HOA0PONKHbIE U NpoYMe BUNeTbl, a TaKKe NOCaA0YHbIE Ta/IOHbl Ha
camonert. Mpn nprnobpetreHnn 6mMnetToB YNONHOMOYEHHbIM NogpasaeneHnem KomnaHum mam yepes KoMnaHUO-NapTHepa,
YKa3aHHOro Ha Buku-ctpaHuue, npeactasneHme 6UNeToB M NOCaA0UHbIX TaIOHOB K aBaHCOBOMY OTYETY He TpebyeTca.

10.4. NoaTBepxAaatoLWwmx LOKYMEHTOB O Pacxodax no CyTOYHbIM He TpebyeTcs.

10.5. B cny4ae oTcyTCTBMA AOKYMEHTOB, MOATBEP)KAAIOWMX pacxodbl, KomaHAMpoBOYHble pacxodbl He BO3MELLAlOTCA, 3a
WCKAOYEeHMeM calyvaeBs, NpesycMmoTpeHHbIX N. 10.6 MonokeHus.

10.6. Mpu HEBO3MOXKHOCTM NpeACTaBAEHUA KBUTAHLMKN AN MHOTO NPAMOTO CBUAETENbCTBA O NMOHECEHHbIX PACX04ax K aBaHCOBOMY
OTYeTy [O0J/IKHA OblTb NPUIOXKEHA Cay)KebHas 3anncKka € ObbACHEHMEM PacXoAoB U MPWUYUH OTCYTCTBUA [AOKYMEHTOB,
NnoATBEPKAAOLWMNX NOHECEHHbIE PAacX0Abl, 3aBU3NPOBaHHAA YNOJIHOMOYEHHbIM MLLOM. ECin, N0 MHEHUIO YNOTHOMOYEHHOTO
nvua, cnyxebHaa 3anuMcka He 6yaeT coaeprkaTb AOCTaTOYHYK MHOOPMAUMIO AN NOATBEPMKAEHUA PacxonoB, TO B
BO3MeLLeHNN pacxonoB COTPYAHUKY MOXKET BbITb OTKA3aHo.

10.7. TpeboBaHMA K AOKYMEHTaM, YKasaHHbIM B [10ONOKEHUU, MOTYT YTOUHATLCA OTAENAbHBIMM NOKa/NbHbLIMW HOPMATUBHbLIMM
aKTaMu, KOTOpble CYUTAIOTCA YacTblo [lonoxKeHua.

10.8. B cnyuae HeBbinoaHeHUA COTPYAHUKOM YCNOBUI, YKa3aHHbIX B n. 10.1 1 n. 10.2 MonoskeHus, YNoNHOMOUYEHHOE CTPYKTYpHOE
nogpasfeneHne Nnpom3BoAUT yAepKaHNe HEUCMONb30BaHHOM YaCTW AEHEXKHOTo aBaHca U3 3apaboTHoi naaTbl COTpyaHMKa B
COOTBETCTBMM C YCTAHOBAEHHbIM NOpsAAKOM B KomnaHuu.

10.9. Ecam B TeueHue ABYX Hedenb C MOMEHTa MpubbITMA B MecTo nocToAaHHOM paboTbl COTPYAHMK He moracun CcBoOo
3340/1KeHHoCTb nepea KomnaHuel, To oHa byaeT noraweHa nyTem BblYeTa M3 ero 3apaboTHOM NiaTbl B COOTBETCTBUMN C
OEeUCTBYIOWMM POCCUACKMM 3aKoHoZaTenbcTBom. Ecnv COTpyAHMK NpeacTaBAseT OTYET MO MOHECEHHbIM pacxofam B
nocneayowem, CyMma, yKkasaHHasa B aBaHCOBOM oT4yeTe, Bo3mellaetca COTPYAHMKY.

10.10.Bce pacyeTbl N0 NOAOTYETHLIM CpeacTBam, NosyyeHHbIM COTPYAHMKOM B TEKYLLEM rogy, A0/MKHbI BbiTb coBepleHb! 4o 31
neKkabpa aToro roga, 3a UCKAOYEHUEM cny4vaes, Korga CoTpyaHuK Bo3BpalwaeTca B MecTo NoCToAHHOM paboTbl meHee Yem
3a 3 (Tpu) paboumnx AHA A0 OKOHYAHUA OTYETHOrO Nepuoaa.

10.11.YnonHomoueHHOe CTPYKTYpHOE noAapasaesieHne He pexe 04HOro pasa B mecal npeacrasnset CoTpyaHuKam ceegeHusa ob
UMEIOLLMXCA Y HUX 3340/13KEHHOCTAX MO 3/IEKTPOHHOM MoYTe A1 UX NOralleHns A0 KOHLUA MecsaLa.

11.HANOroOBNOXEHUE

11.1. Npwu so3mewweHun KomnaHuen CoTpyaHMKy KOMaHAMPOBOUYHbIX PAacXo40B B 40X04, NoA/NEXKaLLMIA HANOro06N0KEHNIO, He

BK/ItOYatoTCA:

® CyTOYHble, BbiN/JauMBaeMble B Npeaeiax HOPM, YCTaHOB/IEHHbIX B COOTBETCTBUM C AEMCTBYIOWMM POCCUIACKMM
3aKOHOAATENLCTBOM;

®  (GaKTUYECKM NOHECEHHbIe U LOKYMEHTA/IbHO NOATBEPIKAEHHbIE LiesIeBble PAcXoabl Ha MPoe3s 40 MeCTa KOMaHAMPOBaHUA U
obpaTHO, cbopbI 3a YCAYrM a3ponopToB, KOMUCCUOHHbIE cbopbl;

® pacxofbl Ha Npoe3z B a3ponopT AW Ha BOK3a/1 B MeCTax OTNpPaBAeHMA, KOMaHAMPOBAHWA UK Nepecasok, Ha NpoBo3 baraxa
(npw ychoBuu npepctaBaeHnn NOATBEPKAAOLWMNX LOKYMEHTOB);

® pacxobl N0 HANMY KUAOTO NOMELLEHNA / MPOKMUBAHUIO B TOCTUHULLE;

® pacxofbl No onsaTe ycayr cBsA3u (NP yCA0BMM, YTO NOATBEPKAAOLLME JOKYMEHTbI YKa3blBaloT HoOMepa TenedoHoB, No
KOTOPbIM NPOU3BEAEHbI 3BOHKM);

® pacxofbl N0 MNOAYYEHUIO BU3;

® pacxoabl o 6POHMPOBAHMIO FOCTUHUL,
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12.A06POBOJ/IbHOE MEAULIMHCKOE CTPAXOBAHWE HA MEPMOA KOMAHAWPOBKU

12.1. Ans toro ytobbl B cnydae Heobxoanmoctn COTPYAHMK, HaX04ACb B KOMaHAMPOBKE, MOT MOYYNTb MEANLMHCKYIO MOMOLLb,
COTpyOHUK CaMOCTOATE/IbHO He No3aHee Yem 3a 5 pabounx gHel Ao Hayana KomaHaANPOBKKU opopmaseT A40NONAHUTENbHbIN
MeaMUMHCKUI NoAnC gNA Bble3aos 3a npeaesibl Mecta NoCTOAHHOM paboTbl.

12.2. Ana nonydyeHus nonuca COTPyaHMKY HEob6XOAMMO HampaBWTb 3anMpoc Ha Bbl4ady MO/MCA Ha 3/EKTPOHHbIA agpec: hr-
medicine@yandex-team.ru ¢ o6s3aTe/IbHbIM YKa3aHUEM:

= ®UuO,

B [aTbl POXKAEHUS,

" faHHbIX NacnopTa (3arpaHnacnoprTa),
® ropopa/cTpaHbl NpebbiBaHMS,

®  CPOKOB MOE34KM,

B KOHTaKTHOro TesnedoHa.

12.3. CotpyaHuK 3abupaeT NoaMc CaMoCTOATENbHO B YNOJIHOMOYEHHOM CTPYKTYPHOM NoApasaeneHuu.
13.3AKNIIOUUTE/IbHBIE MONOXEHUA
13.1. Bce nameHeHun B MonoxkeHne BHOCATCA NpMKazom no KomnaHuu.

13.2. KomnaHua BnpaBe UCKIKOYUTENIbHO NO CBOEMY YCMOTPEHUIO B No6ot MOMEHT NpeKkpaTuTb AEVICTBME MonoxeHna NOAHOCTbIO
W1 4aCTUYHO.
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